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Pykosoautear MO Hexaesa A.M.

IIporpamma 3J/IeKTHBHOI0 Kypca ISl yYAIIUXCcs
10-11 xxaaccos
Ha 2021/2022 y4eOHbIi 1o
«JleJI0BOM aHTIMIICKUIA sI3bIK s IIKOJbL. [ToaroroBka k EI'I»

IHosicuuTeIbLHAA 3aNIHCKA

[Ipennaraemerit Kypc npeanaszHadeH anst ydanuxcs 10-11 kmaccos, xenaronuii oBIajgeTh
AQHTTIUICKAM SI3bIKOM B CUTYallUAX JEJOBOro OOIIeHMs, a TaKkKe YCIemHo cAaTth EauHbIil
I"'ocynapcTBeHHBIN DK3aMEH 110 aHIVIMUCKOMY SI3BIKY.

B nocnennue roasl Bce Ooiibliiee KOJIMYECTBO OCO3HAIOT POJIb AHIJIMMCKOTO S3bIKAa Kak
A3bIKa MHUpPOBOro oOmieHus Vcnonp3oBaHME AaHIIMHCKOTO SI3bIKa JUIS  JIEJIOBOTO  OOIICHHUS
npenoaraeT HajJuyhe y YYaCTHUKOB KOMMYHMKAIIMM JOCTAaTOYHOIO 3amaca 3HaHUW O KYJIbType
JIeIOBOTO  OOLIEHHS W  KYJIBTYPHBIX OCOOCHHOCTSAX pAa3JIMYHbIX CTPaH. Taxxe mnpouecc
rJ100anu3aluy MPUBOJIUT K TOMY, YTO BJIAJICHHE aHTJIIMMCKUM SI3bIKOM CTAHOBUTCS YKEJIaTelIbHbBIM, a
MHOTZIa M HEOOXOJMMBIM YCIOBHEM IIPHHATUS KaHaunata Ha pabory. PabGouee BnaneHue
AHTTIUICKUM SI3BIKOM TpEArNojaraeT He TOJbKO 3HaHHE Mpo¢decCHOHAIbHON JIEKCUKH, HO U TaKHe
YMEHHUSI KaK yMEHHUE Pa3roBapuBaTh MO TenedoHy Ha MpodecCHOHATbHBIE TEMBI, BECTH JIEIOBYIO
KOPPECHOHICHIINIO, BIaJIEHUE PA3INYHBIMU CTHJIIMU JIEJIOBOM MEpEenuCcKy, YMEHHE BBICTyNaTh Ha
MEXIYHApPOAHBIX HAyYHBIX, TEXHHYECKHUX, M MOJUTHYECKHX KOHIpeccax, KOH(pEPEeHIHsIX,
CUMIIO3UyMax U ceMmuHapax. llepeunciieHHbIe BbIllIe 3HAHUS U YMEHHS Ba)XHbl HE TOJBKO JUIS
npeanpo(ecCHOHANbHOM MOATOTOBKM — YYalIMXCs, HO W JJs TOATOTOBKH IIKOJBHUKOB K
JaTbHEHIIIEH CcaMOCTOSATEIPHON JKU3HH B OOINECTBE, a Takke s ycrnemHod cmaun EID (B
0COOEHHOCTH, MHChMa U roBopeHus). OJHAKO B COOTBETCTBMM C TpeOOBaHMAMHU (henepanbHOro
CTaHJapTa aHTJMHCKUN S3bIK MPENOoJAeTCsl B CTApUIMX Kjlaccax IJIaBHBIM 00pa3oM Kak CPEICTBO
OOIIEHUS U KaK CPEeJICTBO OOYYEHHsI, YTO HE MO3BOJISIET B JIOCTATOYHON MEpe Pa3BUTh Y YHAIIUXCS
MIEPEYUCIICHHbIE BBIIIE YMEHUS U TO3BOJUTH IIKOJIHHUKAM OBJIAJETh HEOOXOIWMBIMH JJISI 3TOTO
3HaHusAMH. [IpoTHBOpeuneM Mex a1y MOTPEOHOCTAMH yyaluxcs, TpeOOBaHUSIMU BEPOSATHO OyayIien
npodeccuu U cojaepkaHueM OOyYeHHs, 3aJI0KEHHBIM B (enepasbHOM CTaHaapTe, oOyCIOBIIeHA
AKTYaJILHOCTB JJAHHOTO 3JIEKTUBHOTO Kypca JI€JI0BOIO aHIJTIMICKOTO SI3bIKA.

OCHOBHOI1 1eJBI0O DJIEKTUBHOTO Kypca SIBIISETCS PAa3BUTHE Y YYalIUXCS MPAKTHYECKHX
HaBBIKOB HCIOJIb30BAHUS aHTIIMICKOTO S3bIKa JJIs podeccroHaabHOro olmienus B chepe Ouzneca
U HayKH, a TaKXke B KayecTBe MHCTPYMEHTa JJsi MOJy4YeHHUS HOBBIX 3HAHWM 1O BBIOpaHHOMY
npoQUITIO.

OJIEKTUBHBIM ~ KypC AaHIJIMMCKOTO  Si3bIKa HMEET CIEAyIollhe Ppa3BUBAOIINE W
BOCIIUTATe/IbHbIE LEJIH:

- Pa3ButHe COLUMOKYIBTYpHOW KOMIETEHLIMH, a KMMEHHO YMEHHS Yy4acTBOBaTh B
KOMMYHHKAIIMH, B COOTBETCTBUU C HOPMaMH, IPUHATHIMU B JI€JIOBOM U HAYYHOM MHUDE;



- BocnuTanue cnocoOHOCTH K TMYHOMY U PO(ECCHOHATBHOMY CaMOOIIPEIEIICHHIO;

- Pa3ButHe MEXKYJIbTYpHOW KOMIETEHLIMH, a HMEHHO YMEHMsS Yy4YacTBOBaTb B
MEXKYJIbTYpPHOU KOMMYHHKAIIMH, YIYUTHIBast OCOOCHHOCTHU JAPYTHX KYJIbTYD;

- Pa3Butue ymeHus nocTurath MOCTaBICHHOM LENH, MPU HEOOXOIUMOCTU IMPEOJI0JIeBas
BO3HUKAIOILNE IPENATCTBHUS;

- Bocnuranue BeXJIHMBOCTH M KOPPEKTHOTO MOBEAEHHUS B CUTYalUsAX JI€JIOBOTO U JIPYroro
pohecCHOHAaTBLHOTO OOIIEeHUS

- PasBuTHe KOMIIEHCATOPHON KOMIIETEHIUN.

Jlnst nocTrKeHMs MOCTaBJICHHBIX LEEH B paMKax Kypca pelatoTcsl CIeAYOIHUE 32 a4M:

- OOyuHuThb CTapLIEKIACCHUKOB SI3bIKOBBIM E€AMHHUIIAM B COOTBETCTBUU C OTOOPaHHBIMH
TEMaMU M HaBbIKaM HCII0JIb30BAaHUS ITUX €AMHULl B KOMMYHUKAaTUBHBIX LIEJIAX;

- CoBepiIeHCTBOBaTh YMEHHS YYAIlUXCS B YEThIpEX BHUIAX pEUYEeBON JIEATENbHOCTH, a
UMEHHO:

B 00J1aCTH IOBOPeHHsl - OOYUYUTh yYallluXcs apryMEHTHPOBAHO BbIpa)kaTb CBOE MHEHHUE,
00Cy»X/1aTh poOJIEeMbI U MpeaaraTh pelieHus; IpoXoauTh codece0BaHue A puemMa Ha padory,
OecenoBarh MO TenedOHY B COOTBETCTBHM C 3aJaHHOW CHUTyallMel, MPOBOJIUTH IMpPE3EHTAIMIO,
IPOBOJUTH JICJIOBBIE BCTPEYM, MOJIEPKUMBATh PA3rOoBOp Ha OOIIME TEMbl BHE TEMBI JIEJIOBOTO
0OLIeHHMsI, paccKa3aTh O COOBITHH, BHIPA3UTh CBOU UYBCTBA U CBOE OTHOIIEHHE K MPOUCXOJIAIIEMY;

B 00J1aCTH MMCbMa — 00y4aTh HANMCAHMIO JICIIOBBIX IUCEM, PE3IOME, MUCEM O MpHeMe Ha
paboTy, cOOOIIEHNH SJIEKTPOHHOW IMOYTHl B COOTBETCTBHUU C TPEOOBAHMSIMHU JIEJIOBOTO STHKETA,
acce;

B 00J1aCTH ayIMPOBAHMS — COBEPIICHCTBOBATh YMEHHUS CIIyIIATh ayTEHTUYHbIE TEKCTHI U3
cdepbl AETO0BOM KOMMYHHUKAIIMM M XYJOXXECTBEHHOM IUTEpaTypbl ¢ IMOHMMaeM oOuiel uieu,
U3BJIEYCHHEM HH(OPMALIUHU U C IeTAIbHBIM [TOHUMaHUEM;

B 00J1aCTH YTEHHMSl - COBEPIICHCTBOBaTb YMEHHUS 4YHUTAaTh AayTEHTUYHBIE TEKCTHI I10
npodUIbHONW TeMaTUKe ¢ TIOHMMaHUEM oOIIeil uaeu, u3BieyeHueM MHGOPMalMU U C JIeTAIbHBIM
IIOHMMAaHHUEM; a TAK)KE€ pa3BUBAaTh HABBIK BBISBICHUS CTPYKTYPHO-CMBICIOBBIE CBSI3U TEKCTa U €r0
JIOTUYECKON MOCIe0BaTEIbHOCTH.

- B Y4eOHO-TO3HABATEJBHOH 00J1aCTHM — JaTh Y4alllUMCs 3HaHUS O TUIAaX KOMIIaHUH,
Ou3Hece B MUpPE MOJPOCTKOB, MHTEPHET OM3HECE, KOPIOPATUBHOM KYyJIbType, CIOc00ax ycTpoiicTBa
Ha paboTy, MyTAX MOAXOMS K IPUHATHUIO PEIICHHH, METOax peKiamMbl, 0COOCHHOCTSX 3JIEKTPOHHOM
KOMMYHHKAIIMH U BO3MOXKHBIX HaIIPaBJICHUSAX pa3BUTHsI OuM3Heca B OyIyleM.

B pe3ynbpraTe NpoxokaeHUs Kypca CTapIIEKIaCCHUKH:

- OBnaznerT JIEKCHYECKUM 3allacoM B COOTBETCTBMM C TeMaMu M cdepamMu OOIIeHUS
HKOHOMHYECKOTO MPOPUIIS;

- Hayuarcs nonbs30BaThCs 3JIEKTPOHHOM MOYTON HA AHTIIMMCKOM SI3BIKE C YUYETOM JIETTOBBIX,
CTHJINCTUYECKHUX U S3BIKOBBIX HOPM;

- HayuaTcs co3naBath U MpOBOIUTH MPE3EHTALIMN HA AHTJIMICKOM SI3BIKE;

- Hayuarcst mpoBOANUTh MEPEroBOpPHI MO Tele(OHY € AETOBBIMU IIENSIMH Ha aHTJIMHCKOM
A3BIKE;

- Hayuarcs coctaBisTh pestome, mucaTh NUCbMa O IIpUeMe Ha paboTy U 3cce

- HayuaTcs HaunHaTh, MOAJIEPKUBATH U 3aKAHYMBATH PA3rOBOPHI HA TOBCEIHEBHBIE TEMBI;

- Hayuarcs paboTars B KOMaHze, BMECTE HAXOJIUTh PEIlICHHE JeOBBIX MPOOIIeM;

- HayuaTcs nnanupoBaTh pekiiaMHbIe KaMITAHUU.

CTpykTypa Kypca U OpraHusamnusi o0y4yeHus

Kypc paccunran Ha 140 gacos (72 gaca B 10 xiacce u 68 yacoB B 11 kiacce) u COCTOUT U3
20 Tematuueckux paszzaeinos. 4 yaca (2 ypoka B 10 kmacce u 2 ypoka B 11 kiacce) oTBOAMTCS Ha
0000111eHIe U3yYEeHHOT'0 MaTepHasa U UTOTOBBIM KOHTPOJIb.
B ocHOBe Kypca nexar cieIyroue MeToAu4ecKue MPUHIUAIBI:
- HWuTerpainusi OCHOBHBIX pEYEBBIX YMEHUIN 1 HaBBIKOB



- IlocnenoBarenbHOE pa3sBUTHE OCHOBHBIX PEUEBBIX YMEHUM U HABBIKOB

- KomMmMmyHHKaTHMBHAs HAaNpPaBIEHHOCTh 3aJaHUI

- KoHTekcTyanbHOE BBEIEHUE JIEKCUKH

- IlpuMeHeHHE NOJNyYEHHBIX yYMEHUMH W HABBIKOB HA IPAKTHKE B CMOJEINPOBAHHBIX
CUTYyaIUX, MAKCUMAJIHO MPUOJIMKEHHBIM K PEaIbHBIM YCIOBHUSIM MUpa OM3HEC

- Tewmbl 1 MaTepualbl Kypca COOTBETCTBYIOT BO3pacTy, HHTEpecaM, MOTpeOHOCTAM (crada
EI'D) 1 ypoBHIO SA3bIKOBOW MOJATOTOBKU yUallluXcsl.

KoHTpoJsb pe3yibTaToB 00y4eHUs] U OLEHKAa NPUOOPETEHHBIX LIKOJIbHUKAMH YMEHHH U
HaBBIKOB  NPOM3BOJAUTCS TPU  BBHIIOJHEHWH  y4allUMHCA  (UHAIBHBIX  MPOAYKTUBHBIX
KOMMYHHKAaTUBHBIX 3aJaHUN KaXJOr0 TEMaTUYECKOrO pasjesia, BKJIOYas IMOJATOTOBICHHBIX
COOOIICHHUS U BBICTYIUICHUS, IPE3CHTAI[MHM U TBOPUECKUE ITPOEKTHI.

Y4yeOH0-MeTOANYEeCKUH 1Al

Ne Tema Koanue TemaTnueckoe HaOJIHEHUE
CTBO
qacoB

10 kaacc (72 yaca)

1 PaGouwnii nens B oduce 6 ®opmbl  OOpaleHus, MPUBETCTBUS,
MPOILAHUsI, BEIpaKeHUE 01aroJapHOCTH U
OTBETHI HA HUX

2 | Berpeua ¢ Gu3HeCMeHOM 7 Bcerpewa B aspomopry, 3HAKOMCTBO,
npodeccuu. Bompockl o npodeccun,
JOJDKHOCTH M MeCTe paboThl, pa3roBOp
Ha OO0IIHEe TEMBI

3 | YcrpoiicTBo Ha padoTy 7 [Ipodeccun m kadecTBa, HEOOXOAMMEBIE
JUIL YCIIEIIHOW paboThI, MOIYJISPHBIC B
COBPEMEHHOM MHUpE npodeccuu.

PexnamHble OOBSBICHHS O IpUEME Ha
paboTy, pe3roMe, co0eCeI0BaHHE

4 | KomMmyH#HKanus mo tenedony 7 OcobeHHoCTH KOMMYHHKAIHA o
Tenedony, SI3BIK TeneoHHOM
KOMMYHUKAITHH. YTouHEeHUE U
MOSICHEHWe,  Tepeladya W TPUEM
WHpOpMaInH, OTIMCaHHE CBOETO
MECTOHAXOXKJACHUS M Pa3HbIX THUIIOB
3TaHUMN.

5 OcHOBHBIE pa3nuyuus MEXKTY 7 Pazmmuns B MPOU3HOILICHUH, B
AQHIVIMUCKUMU U aMEPUKAaHCKUMH HaIlMCaHWM  CJIOB, B  JIEKCUKE, B
BapHAHTAMU AHTJIMKACKOTO SA3bIKA rpaMMaTHKe, B €IMHUIAX HW3MEPEHUM.
Paznuuus B aMEpPUKAHCKOUN u
AHIJIMICKOM J1€JIOBOM TEPMHUHOJIOTUH

6 | HemoBoe mucpMo 7 Tunel  1€I0BOM  KOPPECIHOHIEHLUH,
IpOoOJIEMBI B A€JI0BOM KOPPECIIOHACHIUH.
Cxema aHITIMIICKOTO M aMEPHUKaHCKOIro
JICJIOBOTO NHACHMA.

7 MexKynbTypHass KOMMYHHUKAIIHS 7 CkpbIThle TpaBHJIa KOMMYHUKAIIUH —
po0JIeMBbI TTI00aTU3aAIMH M OCOOEHHOCTH




MEXKKYJIbTYPHOW KOMMYHHMKALIMU

Kommauun

Tunel  poccwiickux ©  3apyOeKHBIX
(a”Hrnuiickux 51 aMEpUKaHCKHUX)
KOMIOAaHUH BEylLIUE poccuiickue
KOMITIaHUH, OU3HEC B MUPE MOJIPOCTKOB

Pabora B komanIe

OcobenHoctn  pabOTBI B KOMaHJE,
pacmpeneneHie  poied B KOMaHJE,
BBIPOKEHUEC M OTCTAaMBAHUC CBOCH TOYKH
3peHUusi, yMCHHE CIyIIaTh JIPYTHX.
KoHcnektupoBanue

10

Jenbru

bankn u wux pedarenbHOCTh. DOpMBI
OILIATHI, ICHEXKHBIE CPEIICTBA, BAJIIOTHI.
Jenwsru u uekn B Aurymu u CIITA

O0600111eHHEe U TOBTOPEHUE

NTOroBeIii KOHTPOJIL

11 kaacce (68 yacos)

11

IIpe3zenTanus

HO)IFOTOBKa 1 OPOBCACHUC MPE3CHTALIUN
—  0COOEHHOCTH MMpE3CHTalluu, OSTallbl
IOATOTOBKH, BO3MOKHBIC OIIOKH npu
NOAIr0OTOBKEC IMPC3CHTAINN

12

KommyHnukarus Bae 6usneca (1)

Tembr gy oOcyxaeHus B HeOpMaITbHON
oOcTaHOBKe (TyTemIecTBHsl, €11a, CIOpT,
TIOJIUTHKA), PABHIJIA M PEKOMEHIAITHH.

13

Kommynwukanms BHe Ousneca (2)

Coobmenne 0 CITyYHBIIEMCSI.
BhipaskeHuss TpearnoaokeH s, IpochObl,
KaoObl,  paspemnieHus.  BripakeHue
CBOETr0 MHEHHS M Pa3JIMYHbIX YyBCTB.

14

Kopnoparusnas kynbTypa

KopnoparuBHas KyapTypa U NpOBeIEHUE
JIEJIOBBIX BCTpEY. ITonsTne
KOPIOPAaTUBHOM KYJIbTYpbl, OCOOEHHOCTH
JICJIOBBIX BCTpPEY, NTpaBWJIa MOBEICHUS Ha
JIETIOBBIX BCTpeYaxX, OCOOCHHOCTH S3bIKA
JICJIOBBIX BCTPEY

15

[IpaBo u 6usHeC

[TpaBoBoe obOecrieueHue Ou3Heca.
Oco0eHHOCTH MTPABOBOTO PETYIUPOBAHHUS
B Poccuu, Aarmuu u CIIIA

16

KonTtpakr

IIpenMer KOHTpakTa, CpPOK IIOCTAaBKH,
yCIIOBUSA OIUIATHI, OTTPy304Has
JNOKyMEHTanus. l'apaHTun, ymnakoBKa,
CTpaxoBaHHE. AHIVIMHCKHE TOBapHbIE
3HAKHU.

17

Komnbrorepsl

Buget  xoMmbroTepoB.  ApXHTEKTypa
KOMIIbIOTEpA. [TamsTs IR
3alIOMUHAIONIEE YCTPOMCTBO

18

IIpuMeHeHne KOMIIbIOTEPOB

OOnactu TNpPUMEHEHHUS] KOMIIBIOTEPOB.
[Ipumenenue KOMIIBIOTEPOB B
OaHKOBCKMX  OIEpauusiX, KpPEIUTHBIC
KApTOYKH.

19

[TporpammHoe obecrnieueHue
KOMITBIOTEpa

OHepaHI/IOHHBIe CHUCTCMbI, IPUKIAIHBIC
IIpOorpaMMBhl. :‘)HI_[I/IKJ'IOHG,Z[I/II/I " CJIOBApHU




20 | CoBpemeHHBIE CpelICTBAa NEepenayvu 7 ®dakc, DIEKTpOHHAs T[OYTa, CIIMCOK

uHbopmaruu OCHOBHBIX COKpAIIEHUH, HCIIOIh3yEMBIX
B pi((0):10)7 KOPPECIIOHICHIIUH.
I'moGanpHast KOMITBIOTEPHAS CeTh
Internet.IP-address

O000111eHNEe U TOBTOPECHHE 2

NTOroBbIii KOHTPOJIL 1

Hroro (10 u 11 kiaacc) 140
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[Tpunoxenue I
IIpumepHbIe TeMbl COUMHEHH, JOKJIA10B, pedepaToB, IPOEKTOB.
1. «YTo HamO M HE HAO JeNaTh B IOUCKaX pabOTHI»
2.CTpyKTypa Ae0BOro nuchbma
3. Pestome (Resume)
4. XKuzneonucanue (Curriculum vitae(CV))
4.Pa3znuuusi MeXK1y aHTJIMACKUM U AaMEPUKAHCKUMH BapUAHTAMU aHTJIUHACKOTO A3bIKa
5.Pa3nnuus B aMEepUKaHCKOW U aHIVIMMCKOM JEI0BOM TEPMHUHOJIOTUU
6.OCHOBHBIE COKpAIIIEHHSI, NCTIOB3YEMbIE B IETIOBOW KOPPECTIOH ICHITHN
7. Net Slang
8. An essay “A job I’d choose. /A job I’d never choose”
9. A letter of application for a part-time job
10. A list of tips on how to prepare for a job interview
11. A first job interview
12. Business correspondence
13. E-male message
14. Job requirements
15. Job profiles
16. Job prospects
17. Advertisement design
18. Advantages and disadvantages of working in a place where food is either prepared, sold or
served
19. Positive and negative aspects of a career in modeling
20. In what ways can working as a tour guide be enjoyable or difficult?
21. IIpoexT «Br16op mpodeccrumn»
22. IIpoekt «KapTa xapakTepoJoruueckux 0cooeHHoCTel 1 yMeHuil 1uist BbiOopa npodeccuiny
23. IlpoexTt «IlopThonro BeITyCKHUKA»
24. OpopMUTH pEeKITaMHBINA TPOCTIEKT.



ITpunoxenne 11
PexoMenayemblie NpoQUIbLHO-OPEHTHPOBAHHBbIE TEKCTHI 1JIs1 YTCHUS

1. TYPES OF BUSINESSES IN THE U.K.

Most businesses in the United Kingdom operate in one of the following ways:

® sole trader

e partnership

e limited liability company

* branch of a foreign company

The sole trader is the oldest form of business. There are many one-man owners, for example: a
farmer, a doctor, a solicitor, an estate agent, a jobber, a builder, a hairdresser etc.

The partnership is a firm where there are a few partners. They are firms of solicitors, architects,
auditors, management consultants etc. The names of all the partners of the firm are printed on the
stationery of a partnership.

The most common type of company in the U.K. is the limited liability company. At the end of
the name of such a company the word Ltd. is used. For example: Wilson and Son Ltd.

Many of such companies are joint-stock companies owned by shareholders.

Limited liability companies are divided into public and private ones. Only public companies may
offer shares to the public at the stock exchange. The names of such companies end in p.l.c. which
stands for public limited company.

For example: John and Michael p.l.c.

Private limited companies may not offer shares to the public. The names of such companies end
simply in Ltd.

A branch of a foreign company in a part of a company incorporated outside Great Britain but
acting under the law of the U.K. Usually these companies act in, the U.K. under their normal foreign
names.

2. Forms of businesses in the U.S.A.

Businesses in the U.S.A. may be organized as one of the following forms:

¢ individual business;

e general partnership;

* limited partnership;

® corporation;

e alien corporation.

An individual business is owned by one person.

A general partnership has got several owners. They all are liable for debts and they share in the profits.

A limited partnership has got at least one general owner and one or more other owners. They have only a
limited investment and a limited liability.

A corporation is owned by persons, called stockholders. The stockholders usually have certificates showing
the number of shares which they own. The stockholders elect a director or directors to operate the corporation.
Most corporations are closed corporations, with only a few stockholders. Other corporations are owned by many
stockholders who buy and sell their shares at will. Usually they have little interest in management of the
corporations.

Alien corporations are corporations of foreign countries.

All the corporations are to receive their charters from the state authorities. The charters state all the powers
of the corporations. Many corporations try to receive their charters from the authorities of the State of Delaware,
though they operate in other states. They prefer the State of Delaware because the laws are liberal there and the
taxation is rather low. Such corporations, which receive their charters from an outside state are called foreign
corporations.

All the corporations require a certificate to do business in the state where they prefer to operate.

3. FOREIGN TRADE

In the realm of foreign commerce, the US led the world in the value of imports in 1986, and was
second only to the Federal Republic of Germany in the value of exports. Exports of domestic merchandise,
raw materials, agricultural and industrial products, and military goods amounted in 1985 to nearly $207
billion. One rapidly growing export category was computers, which rose from $1.2 billion in 1970 to $13.8
in 1985, grain exports rose from $2.6 to $11.25 in 1985.



From the value of combined exports and imports, the largest proportion of US foreign trade is with the
nations of the Western Hemisphere. Canada is the nation's single best customer and supplier.

The UK, the world's fourth-largest trading nation, is highly dependent on foreign trade. It must export
almost all its copper, ferrous metals, lead, zinc, rubber, and raw cotton. Its exports, about 67 % of which are
manufactured goods, account for more than 30 % of GDP (Gross Domestic Product).

Principal trade partners in 1986 were as follows: FRG, US, France.

4. WHAT IS COMPUTING?

1. Suppose you sit down with pencil and paper and centre your attention on adding a set of figures. You
add first all the digits in the right-hand column, then all the digits in the next column, and so on—until you
finally arrive at the answer. When you do this, you are computing.

2. When you stop at a street corner, looking first to the left for any coming car, then to the right, to
cross the street or to wait on the sidewalk —you are computing.

3. When you are walking along a poorly marked path in the woods, thinking if you are really on the
path or have lost it— you are computing.

4. When you are taking in information or data, performing reasonable operations (mathematical or
logical operations) on the data, and are producing one or more answers— you are computing.

5. A machine can also do this. It can take in information or data perform a sequence of reasonable
operations on the information which it has received, and put out answers. When it does this, it is computing.

6. A very simple example of a computer is the ordinary business-adding machine which prints on paper
tape the number entered into its keyboard, and also prints a total when you press the total key. A complex
example of a computer is a modern automatic digital computer which in each second can perform
morethan100,000,000,000 additions, subtractions, multiplications, or divisions.

7. A computing machine can take in and store information because the hardware inside the machine
expresses arithmetical and logical relations, such as adding or subtracting, comparing or selecting. A
computer can also put out information; display the answers when it receives them. Hardware is useless
without software which is computer instructions and programs.

8. The modem computers are of three kinds called analog, digital, and hybrid. An analog computer
computes by wusing physical analogs of numerical measurements. A digital computer computes by
using the numbers (digits) arid yeses and noes expressed usually in 1's and O's. A hybrid computer is a
machine which combines some of the properties of digital and analog computers.

5. INFORMATION, MACHINE WORDS, INSTRUCTIONS, ADDRESSES AND REASONABLE
OPERATIONS

1. Information is a set of marks or signs that have meaning. These consist of letters or numbers,
digits or characters, typewriter signs, other kinds of signs, and so on. A computer reacts differently
to different digits or characters, and reacts to them as units that have meaning. For example,
information for an analog computer has to be in the form of distances, or rotations, or voltages, or
othe{) physical variables. And for a digital computer information has to be in the form of digits or
numbers.

2. Any information may be represented by the binary system including two digits: one (1) and
zero (0). Each 1 and 0 is a separate binary digit called a bit. A bit is the smallest part of information.
Bits are typically grouped in units that are called bytes. A byte is the basic unit of information used
in modern computers and consists of eight bits.

3. The bytes are handled usually in standard groups called machine words or just words. There
are two basic types of information or words that can be put into a memory cell or location: words
that are numerical quantities and words that are computer instructions. Regularly, an instruction to
the machine is expressed as a word; and so the same set of characters may have meaning sometimes
as a number, sometimes as an instruction. A speed of 96,000 characters per second is the same as a
speeddof 8,000 words per second. Most human beings could not take even 12- digit number per
second.

4. Physically the set of bits is a set of arrangements of some physical equipment. One of the
ways of storing information in a computer is storing by using a set of small magnetically polarized
spots on a magnetic surface.

5. The computer is told what operations to perform by means of instructions. An instruction is a
command to the computer. It consists of a verb (an operational code) and a noun (an operand). For
example, if the computer is instructed "Add 365 the number of times stated in the register R", and if
the register R stores the code for number 3, then the computer will perform that operation three
times. An instruction word looks like a number, and there is no way to tell from the word itself
whether it is a quantity or an instruction. The computer must be told exactly which address contains
an instruction and which contains a quantity.

6. An address is the name of particular memory location or cell. Each memory location (word or
byte) has its own unique address or number just like a post office box. For example, if the computer
contains 100 memory cells, their respective addresses might be the numbers from I to 100 (or 0
through 99). And instead of saying "A word is in a memory cell", the computer personnel say, "The



content of an address is a word."

7. Reasonable operations are mathematical and logical. Mathematical operations include
arithmetic and algebraic operations. Arithmetic operations are addition, subtraction, multiplication,
division, taking a square root, etc.; and algebraic operations are called raising to a power as well as
differentiating and integrating.

8. Logical operations include comparing, selecting, sorting, matching, etc. These are operations
which may be performed either on numbers, or on expressions consisted of letters such as ordinary
words. A very important logical operation performed by a computer is determining, i.e., which of
two operations is to be performed next.

6. Text AMEMORY OR STORAGE UNIT

1. The part of a digital computer which stores information is called storage or memory. The computer's
memory stores the numbers to be operated on; it stores intermediate results that are generated during the
course of a computation; and it stores the final results. The instructions themselves are also stored in the
computer's memory.

2. There are two important factors about the memory I unit: an access time and a capacity. The time
required to I transmit one computer word out of the memory to where it will be used is called the memory
access time; it usually amounts to a few millionths of a second or less in modem fast computers. The speed
of modern computers is the speed of access to their memories. The capacity of a computer is the quantity of
data that its memory unit can hold.

3. There are many ways of memorizing information in memory cells of a digital computer. External
memory or storage units may use magnetic tapes, magnetic drums, magnetic disks and floppy disks. The
magnetic dram and magnetic disk are called a Direct Access, or Random Access, Storage Device (DASD).

4. The magnetic disk is very similar to the magnetic drum but is based upon the use of a flat disk with a
series of concentric circles of magnetizable material, one read/write head being for each concentric circle,
i.e., for each track. Memory units on magnetic disks may store more than 100,000,000 bytes.

5. Internal or main memory units were constructed of magnetic cores about 8 hundredths of an inch in
diameter, each core storing one 'yes' or 'no', that is, each core representing one bit of information.

6. Information that is stored inside a computer is stored in registers, electronic units of hardware in
which the positioning of physical objects stores information. Each register holds one machine word
consisting usually of 32 bits or 4 bytes. Registers hold information temporarily during processing. The
slower models of registers use magnetic cores; the faster models use special electronic circuits or film
memory devices.

7. Usually the registers are of three types:

¢ General-Purpose Registers are sixteen registers, each being able to contain one word. These

registers are used for storing the integer operands taking part in binary arithmetic operations.

* Floating-Point Registers are four registers, each being able to contain a double word. These

registers hold the operands taking part in arithmetic operations on floating-point numbers.

¢ Control Registers form a group of registers differing from one model to another.

8. The development of semiconductor integration technology has led to creation of memories on LSI
circuits. For constructing memory units on LSI circuits either bipolar or MOS memory are used. The access
time of bipolar memory is about 100 nanoseconds, while the access time of MOS memory is 500
nanoseconds. But on the other hand the density of memorizing elements allocation in the latter is very high
and amounts to 4 thousand memorizing elements for one chip. The latest achievement of modern electronics
is creation of memories on electronic circuits made by spraying layers of different memorizing materials.

9. Nowadays the main memory RAM which is regularly used in microcomputers can accept new
instructions or information from a peripheral device. Terms synonymous with the computer are working
memory RAM are: core, core storage, and main memory, main storage, primary storage, read / write
memory. Other memories, such as ROM or PROM, which are used in microcomputers as well s store
instructions or information permanently. ROM, PROM, EPROM, and EEPROM are all together called
firmware which is 'hard' software.

Text BTHE FLOPPY DISKS
Floppy disks are a magnetic storage medium which can be recorded, erased and used over and over
again. Floppy disks are flexible plastic disks which have several standard sizes. Full size floppy disks are 8
inches in diameter; minifloppy disks are 5 inches in diameter. Both foil size floppy disks and minifloppy
disks are housed in a paper-like plastic envelope, usually black, and remain in the envelope at all times.

Microfloppy disks are in sizes from 3 to 4 inches. They are housed in a rigid plastic shell of different
design. The number of bytes that can be recorded on a floppy disk are about 80,000 to 1,000,000 and more.
Floppy disks are used extensively in personal computers, small business computers, word processing, etc.



Text C.BUBBLE MEMORY

Bubble memory is a storage for programs and information. It is a storage technology which combines
both semiconductor and magnetic recording techniques to create a solid state storage device. Bubble memory
is unique, because it is a disk that doesn't spin. The bits on the surface spin around the disk instead. Bubble
memory units are only two square inches in size, and contain a thin film recording layer. The bits, called
bubbles of their globular shape, are electromagnetically generated in circular strings inside this layer. In
order to read or write the bubbles, the strings of bubbles are made to rotate past the equivalent (the string of
bubbles) of a read/write head in a disk.

Bubble memory holds its contents without power, like disk and tape. It is considerably faster than floppy
disks and many hard disks. It is often used in portable terminals and computers instead of disks.

7. APPLICATION OF COMPUTERS

Computers are getting deeper and deeper into our life. They are indispensable in space research,
communication, medicine, metallurgy, light industry, information technology and many others
branches of industry.

Many countries have introduced computers into agriculture, education, transport and many other
spheres. Computers provide security and safety of various processes, diagnose numerous cases and
do a lot in monitoring different developments. In short they help to carry out increasingly complex
tasks and their application sometimes helps to prevent disasters, tragedies and accidents.

The applications of computers appear to be so numerous that it is hard to visualize any aspect of
contemporary life that will escape its impact.

Modern jet aircraft depends on a variety of sophisticated microprocessor systems for navigation,
communication, passenger comfort and safety engine control and control of aerodynamic surfaces.

In business offices among the first applications of computers involve the distribution and control
of information. Desk-sized computers have become nearly as common as typewriters. They handle
small, specialized data bases appropriate to each person's job as well as accounting information and
personal data.

Computers are being used as part of educational process. Guidance and control computers have
made possible automated factories. They can also be expanded to serve specialized control
functions in the area of industrial tools and machinery. Microcomputers have made possible a new
generation of "intelligent" robot arms and hands capable of factory assembly operation.

In the home they have already appeared in a host of video games and such household appliances
as microwave ovens and food blenders. They will rapidly be extended to temperature controls,
refrigerators, telephones, solar-energy systems and to fire - and burglary-alarm systems.

HAND-HELD COMPUTER
One of the Japanese companies has begun manufacturing the world's first all-purpose hand-

held computer.

This machine is like a translator device but it makes use of several attachments: those now of
the drawing board include a mini-printer that effectively turns the translator into a typewriter, a
video screen that can make the machine function as a miniature computer-display terminal and a
voice synthesizer so that users can hear as well as see the information stored in the machine. The
computer applications become broader, extending to home accounting, telephone and address filling
and even device is a new memory bank. This machine will be available for export sometime in
future years.
8. IN THE BANK

(after A. Hailey)

In a large, dimly lighted room with acoustic walls and ceilings to deaden sound, about fifty
operators - predominantly women - are sitting at a battery of monitors with a keyboard beneath
each. It is here that holders of the blue, green and gold credit cards are given or refused credit.

When a card is presented anywhere in payment for goods or services, the place of business can
accept the card without a question if the amount is below an agreed limit, usually between twenty-
ﬁt\)/e and fifty dollars. For a larger purchase, authorization is needed, though it takes only second to
obtain.

The approval procedures move at jet speed. From wherever thy are, merchants and others dial
directly to the credit card processing, centre of the bank. Automatically each call is routed to a free
operator, whose first words are, "What is your merchant number?" As soon as the answer has been
given, the operator types the figures, which appear simultaneously on the monitor. Next credit
being sought. They are also typed and displayed.

The operator presses the key, feeding the information to a computer, which instantly signals
"accepted" or "declined". The first means that credit is good and the purchase has been approved,
the second the cashholder is delinquent and credit has been cut off. The operator informs the
merchant, the computer records the transaction. On a normal day fifteen thousand calls come in.



Sometimes a monitor flashes a message from the computer - "stolen card". In this situation an
operator, speaking calmly, as trained, has to answer, "The card presented to you has been reported
as stolen. If possible, detain the person presenting it and call police. Retain the card. The bank will
pay you thirty dollars reward for its return".

Store keepers are usually pleased at the prospect to get an easy thirty dollars. For the bank it is
also a good deal, since the card, left in circulation, can be used fraudulently for a much greater total
amount.

But this system works well only when the bank has got the information and can program the
computer. Unfortunately most of the defrauding happens before a missing card is reported. To
avoid this the computer also warns the operators about excessive purchasing: when a cardholder
makes ten or more purchases during a single day, the computer alerts an operator. Since an ordinary
cardholder never makes more than six or eight purchases a day, a card showing more than normal
use may be fraudulent, even though the owner might be unaware of its loss.

However, despite all the warning systems, a lost or stolen card, if used cautiously, is still good
for twenty thousand dollars' worth of fraudulent purchases in the week or so during which most
stolen cards stayed unreported.

Moreover, there are devices used by criminals to decide whether a stolen card can be used again
or if it is hot. A favorite is to pay a waiter twenty-five dollars to check a card out. He can get the
answer easily by consulting a weekly confidential a weekly confidential warning list issued by the
credit card company to merchants and restaurants.
9.KINDS OF PROGRAMS

There are two main kinds of programs which are subdivided as well. They are control programs and
system service programs. Control Programs There are some control programs handle interruptions, 1/0
operations, transition between different jobs and different phases of the same job, initial program loading
(IPL), and symbolic assignment of I/O devices.

Actually, the control program consists of three components:

1. IPL Loader. When system operation is initiated, the hardware IPL reads in this program which then
clears unused core storage to zeros, generally performs some housekeeping operations, and then reads in
the Supervisor.

2. The Supervisor. It is resident in the low order part core storage whenever any job is being run. It
can handle execution of any I/O operations and can provide standard processing for all interrupts. It may
also queue I/O operations so that the operation will start as soon as the required channel and device are
free.

3. Job Control. When the end of a job is sensed, the user normally turns control over to the
Supervisor which then reads in the Job Control program. This program senses arid processes all cards;
after the new job is loaded, it turns control over to the new job. This system of operation eliminates the
necessity of operation intervention between jobs, something which is of particular importance on large
computers where the average job time may be less than one minute.

The control program is a large program occupying thousands of bytes. It is usually stored on a
magnetic tape or a magnetic disk. The particular unit on which the program resides is called the System
Resident unit.

System Service Programs. They are used to maintain the library: to place new programs into the
library, to delete, replace, or change existing programs, to read programs from the library into memory, to
link segments of programs written at different times into one program, etc. They art called Librarian and
Linkage Editor.

There are three libraries maintained by the Librarian program: 1) Core Image library, 2) Relocatable
library, 3) Source Statement library.

The core image programs includes the processors and control programs and as many of the application
programs as the user desires. The relocatable library contains modules which are stored in such a way that
each module can b arbitrarily relocated and still be executed correctly. A module may be a complete
program or it may be a relatively independent part of a larger program. The source statement library
contains macro definitions, a sort of collection of standard type statements which can be incorporated into a
program to provide some special functions.
10.THE INTERNET

The Internet, a global computer network which embraces millions of users all over the world, began in
the United States in 1969 as a military experiment. It was designed to survive a nuclear war. Information
sent over the Internet takes the shortest path available from one computer to another. Because of this, any
two computers on the Internet will be able to stay in touch with each other as long as there is a single route
between them. This technology is called packet swishing. Owing to this technology, if some computers on
the network are knocked out, information will just route around them. One such packet swishing network
already survived a war. It was the Iraqi computer network which was not knocked out during the Culf
War.

Most of the Internet host computers (more than 50 %) are in the United States, while the rest are located
in more than 100 other countries. Although the number of host computers can be counted fairly accurately,



nobody knows exactly how many people use the Internet, there are millions, and their number is
growing by thousands each mouth worldwide.

The most popular Internet service is e-mail. Most of the people, who have access to the Internet, use
the network only for sending and receiving e-mail messages. However, other popular services are
available on the Internet: reading USENET News, using the World-Wide Web, telnet, FTP, and Gopher.

In many developing countries the Internet may provide businessmen with a reliable alternative to the
expensive and unreliable telecommunications systems of these countries. Commercial users can
communicate over the Internet with the rest of the world and can do it very cheaply. When they send e-
mail messages, they only have to pay for phone calls to their local service providers, not calls across their
countries or around the world. But who pays for sending e-mail messages over the Internet long
distances, around the world? The answer is very simple: an user pays his/her service provider a monthly or
hourly fee. Path of this fee goes towards its costs to connect to a large service provider. And path of the fee
got by the larger provider goes to cover its cost of running a worldwide network of wires and wireless
stations.

But saving money is only the first step. If people see that they can make money from the Internet,
commercial use of this network will drastically increase. For example, some western architecture
companies and garment center already transmit their basic design and concepts over the Internet into
China, where they are reworked and refined by skilled - but inexpensive - Chinese computer - aided -
design specialists.

However, some problems remain. The most important is security. When you send an e-mail message
to somebody, this message can travel through many different networks and computers. The data are
constantly being directed towards its destination by special computers called routers. Because of this, it is
possible to get into any of computers along the route, intercept and even change the data being sent over the
Internet. In spite of the fact that there are many strong encoding programs available, nearly all the
information being sent over the Internet is transmitted without any form of encoding, i.e. "in the clear".
But when it becomes necessary to send important information over the network, these encoding
programs may be useful. Some American banks and companies even conduct transaction over the
Internet. However, there are still both commercial and technical problems which will take time to be
resolved.



[Ipunoxenue 111
[esioBasi nepenucka
(mMcbMEeHHbIE HITAMIIbI)
JUISI HAYAJIA TIMCHMA
VBakaemsble I 'ocriona, — Dear Sirs,

Msl nonyuniu Bame nucemo ot... —We have received your letter of...

biiaronapum 3a mucemo oT... — We thank you for your letter of...

Barie muchMo ¢ peuioskeHueM (C yKa3aHUueM, ¢ IIPOChOoH 0...) pacCCMOTPEHO —

Your letter enclosing (stating that..., asking us to a’Io) requesting us to do..., has been
considered (given proper attention)

B otBeT Ha Bame nucemo ort... — In reply (In response) to your letter of...

B noarBepxknenue Haiero (ux) Tele()OHHOTO pa3roBopa (IeperoBopoB, COCTOSBIIUXCS B...)
coobaem, uto... — In confirmation of our (their) telephone conversation (talks, held in...) we
wish to inform you that...)

Cchuasich Ha Hallle TUChbMO OT ... coo0IIaeM, 4To... — With reference to (Referring to) our letter
of...we wish to inform you that...

BHoBb ccwinasich Ha... — With further reference to...

Panpl coobmute Bam, uro... — We are pleased (We are glad) to inform you that... We have
pleasure in informing you that...

K coxxanenuro, BbIHYX/IeHBI HATOMHUTH Bawm, uTo... — We are sorry (We regret) to have to
remind you that...

W3 Bamiero nuceMa Mbl y3HaH, uTo... — We learn from your letter that...

B cBs3M ¢ HalIMM TUCBMOM OT... H B TIOJTBEP)KJICHHE TEJIETPAMMBI OT... —

In connection with our letter of... and in confirmation of your cable of...

[TpocuM M3BHHEHHS 32 HEKOTOPYIO 33/IEPKKY C OTBETOM Ha Baire miucbMo —

We offer apologies for the delay in answering your letter

[ToxamnyiicTa, MpUMUTE HAILTK U3BUHEHUS 3a... —We apologize for...

Please accept our apologies for...

MBplI ¢ cokalieHueM y3Hauu U3 Baiero nucbMma of..., 9TO... —

We regret (We are sorry) to learn from your letter of... that...

K coxasieHuo, Mbl HE MOXKEM YJIOBJIETBOPHUTH BaIIly MPOCKOY O... —

We are sorry we are unable to meet your request...

MpI ¢ ynuBIeHHEeM y3HaIu u3 Bamiero tenekca... — We are surprised to learn from your telex...
B nononHeHue K HaleMmy nUCbMY OT... — Further to our letter of...

MBI BBIHYKJICHbI HATOMHUTH Bawm, uro... — We have to remind you that...
HmeeM yIOBOIBCTBUE NPEUIOKHUTE BaMm... —We have pleasure in offering you...
Bawm, HECOMHEHHO, U3BECTHO, 4YTO... — You are no doubt aware that...

OueBuaHo, Bam u3BecTHO, uto — You may know that...

[Tpunaraem KOMHUIO MUChMa (GUPMBI... TIO TOBOAY (B CBSI3HU C...) —

We enclose (are enclosing) a copy of a letter from... about... (in connection with...)
ITpocum npuHATH BO BHUMaHUE (Y4€CTb), UTO... — Please note that...

CJIEYIOIIME SJIEMEHTBI IUCbMA :
MpI1 BeIpakaeM yBEPEHHOCTh B TOM, 4TO... — We express confidence that...
MeI1 coBepIlieHHO YBEpEeHHI... — We are sure (conﬁfent) that...
OILHotheMeHHo XOTeJIM ObI HAITOMHUTE BaMm, uTo... —At the same time we would like to remind
you tnat...
CunrtaeM HEOOXOAUMBIM (BaKHBIM, IIEIECOO0Pa3HBIM) OTMETHUTD. .. —
We find (consider) it necessary (important, reasonable) to note...
[TomMuMoO BBIIEYKA3aHHOTO... — Apart from the above said...
B nononHeHue K BeIieykazaHHoOMY... — Further to the above...
In addition to the above...
MBsl Ob11H OBI pajibl UMETh BO3MOXKHOCTS. .. — We would welcome the opportunity...
Camo cobotii pazymeercs... — It is self understood... It goes without saying...
Oo6pamraem Bamre BHumanue Ha TOT GakT, 4To0... — We wish to draw your attention to the fact
that... We would like you to note that...
BBuy BBIIEH3II0KEHHOTO... — In view of the above said...
B cBsi3u ¢ atuMm... — In this connection...
B cBsi3u ¢ Bameit npocs00i... — In connection with your request...



B cBsi3u C BBIICH3IOKCHHBIM... — In connection with the above said...

B npoTtuBHOM ciy4ae, Mbl OyzieM BbIHYKACHBL... —Otherwise we shall have...
Uro kacaetcs Baiueii mpocs0sbl (Bamiero 3akasa, Bameit nperensun)... —

As to (as regards, with regard to) your request (your order, your claim)...
Heno B ToM, uto... — The matter is...The point is...

B cnoxuBmmxcst o0cTosiTensecTBax... — In the circumstances...

[To namemy MHeHWMIO... — In our opinion... We believe... We think... We feel...
B cooTtBercTBUu ¢ Bameit mpock00id... — As requested by you...

B cirydae 3aepkku B ocTaBKax (B yIUIaTe, B MOCBUIKE CIICIIUAIHNCTOB)... —
In case of delay in delivery (in payment, in sending specialists)...

Me1 cnibITEIBaEM 3aTpyaHEHUs C... — We have (are having) difficulty in...
HeoOxonumo npusHaTth, uto... — We have to admit that...

Jlo cux 1mop MbI HE TTOJTYYHIIH OTBETA. .. —

So far (Up till now) we have received no reply...

MpbI He cornacHbl ¢ Baiieil TOUKoi 3peHus Mo CIEIYIOMNM TPUYUHAM. .. —
We cannot accept your point of view for the following reasons...

B ciywae Bamero otkasa... — In case of your refusal... Should you refuse...
B cnywae neymnathl... — In case of your failure to make payment(s) ...
Shouldyouf%z,il to make pay merit (s)...

Bo u3bexxanue 3aaepxkku B... — To avoid delay in...

B ClOOTBdeTCTBI/II/I C TIpHJIaraeMbIM KOHTPAKTOM... — In accordance with (Under) the contract
enclosed...

B Bamewm nuceme Brl 3asBisiete, uro... — You state (write, are writing) in your letter that...
Hanee Bl umiere... — Further you write...

bonee Toro... — Moreover...

Tem He meHee... — Nevertheless...

B nepByto ouepens... — First of all (In the first place)...

daxTtuuecku... — In fact (In actual fact /Actually/Virtually)...

Kpowme Toro... — Besides...

BBIPAJKEHUS1, UCTIOJIb3YEMBIE B KOHIIE MUCbMA :
Mg OyieM npu3HATEIBHBI 32 OBICTPBIN OTBET. — Your early reply will be appreciated.
IIpocum oOpamarbest kK HaM, eciii Bam notpedyercs noMors (coneiicTaue). —
If we can be of any assistance please do not hesitate to contact us.
Haneemcs nmonyuuts Bamn oTBeT B OirkaiiiiieM Oyaymiem. —
We are looking forward to hearing from you. We expect your early reply.
We expect to hear from you in the near future.
[Ipocum cooOIMTH HaM, KaK MOXHO CKopee (B OnrpkaiiiieM Oymyiiem). —
Please inform us (lei us know) in the shortest possible time (at your earliest convenience).
[To nmosyuennn nmucpbmMa npocum teserpadupoBarh (cOOOUIUTH TenehaKcoM) MOATBEPIKICHUE
(cormacue). — Upon receipt of the letter will you please cable (telex) your confirmation (consent).
Msl xoTenu Obl 3aBeputh Bac... — We would like to assure you...
Haneemcs nmoanepxuBath COTPYAHUYECTBO ¢ Bamu. —
We wish (would lll?ke) to maintain cooperation with you.
ByeMm npusHaTenbHbI 32 OBICTPOE BBHIIIOJHEHUE HAIIICTO 3aKa3a. —
Your prompt execution of our order will be (would be) appreciated.
MBI He 3aMeIJTUM CBSI3aThCsl C HALIIMMU OPTaHU3AIHSIMH glpOCKTHBIMI/I OpraHu3alHsIMH,
3aBOJIaMU-TIPOU3BOAUTENSIMK ). — We shall not fail to contact (to get in touch with) our
organizations (design organizations, manufacturers).
3aBepsieM Bac, 4To MbI HE3aMEUTUTEIBHO CBSKEMCSI ¢ COOTBETCTBYIOLIMMH OPTaHU3AIUSIMU. —
We assure you that we shall get in touch with organizations concerned without delay.
3aBepsiem Bac, uTo MbI IpeinipuMeM CPOYHBIC MEPBI JIJIsl UCTIPABJICHUST CO3/IaBIIIETOCS
nonoxxkenus. — We assure you that we shall take prompt action (urgent measures) to remedy
(correct, rectify) the situation.
YKnem mpuesna Bammx NpeAcTaBUTENCH I JaTbHEHIITNX TIEPErOBOPOB. —
We are expecting your representatives (officials, engineers) to arrive for the talks.
Osxumaem Barrero cornacust (0100peHuUs, TOATBEPIKACHUS ). —
We are looking forward to receiving your consent (approval, confirmation).
C yBaxkenueM. — Yours faithfully. Faithfully yours. Yours truly. Truly yours. Yours sincerely.
Sincerely yours.

Kiuie u BbIpaskeHHs] MHMCeM-3aKa30B:
1. B otBet Ha Bame mucemo ((hakc) or ..., Mbl 6maronapum Bac 3a... In reply (response) to your
letter (fax) of (dated)..., we thank you for... .
2. meeM yJ10BOJILCTBUE MPUIIOKUTH K JaHHOMY ITUChbMY Haml 3aka3 Ne ...
We are pleased to enclose our Order Ne... .



3. MbI mpunaraeM Haii 3akas Ha ....We enclose (are enclosing) our order for... .

4. MbI npuHnMaeM Bamre npeayioxkeHre 1 IMEEM y10BOJILCTBUE Pa3MecTUTh y Bac 3aka3 Ha...

We accept your offer and have pleasure in placing an order with you for... .

5. [Ipocum moaTBepauTh, 9TO BBI MOXKETE MOCTAaBUTS ....Please confirm that you can supply....

6. B kauecTBe MOATBEPKACHHSI 3aKa3a MPOCHUM BBICIIATh HAM MOAMKUCAHHYI0 BaMu Komuto 3akasa.

Please send the copy of this order to us, duly signed, as an acknowledgement.

7. I[Ipocum nocTaBUTs ....Please supply/send us ... .

Kaumne u BoIpazkeHusi MUCeM-TIOATBEPKAEHUI 3aKa30B:

1. bnarogapum Bac 3a Bami 3aka3 No... ot Thank you very much for y our order Ne ... of

(dated)....

2. Kak BeI npocumnu, MbI puiiaraeM KOTHIO 3aKa3a, MOANUCAHHYI0 HAMH, KaK MOJATBEPKIACHHE
Bamiero 3akaza.As requested we enclose (are enclosing) the copy of your order, duly signed, as
art acknowledgement.

3. MBI noaTBepKAaeM, 4TO TIOCTaBKa OyIeT Mpou3Be/ieHa K ... (nata). We confirm that delivery
will be made by....

4. Haneemcs, uto Bel Oyzaere umeTh Xopommii 000poT, U Mbl OyieM coTpyIHUYaTh ¢ Bameit
KOMIIaHUeH u B nanbHelem We hope that you will have a good turnover, and that we will
be dealing with your company in the future.

5. TlocraBka OyneT mpou3BeqeHa B COOTBETCTBUM ¢ Bammmu unctpykuusimu. Delivery will be
made in confirmity (accordance) with your instructions.

Kiuuie u BoIpa:keHusl, HCNOJIb3yeMble NPH OTKJIOHEHHH 3aKa3a:

1. K coxxanenuto BBIHYXICHBI COOOIUTH Bam, 4T0 MBI HE MOKEM BBHITIOTHUTH Barir 3akas mo

npuuuHe ....We are sorry (we regret) to let you know (to inform you) that we cannot

execute your order because of (through)....

2. ToBapa, koTopbIit Bel 3akazanu, Oonblie B HAMTU4IUU He uMmeetcs. The goods you ordered are
no longer available.

3. Mosxem nipeioxuth Bam 3ameny. We can offer you a substitute.

CTpyKTypa 1€710BOr0 NiuchbMa

Anpeca B AHMIIMHM 1 AMEpUKE UMEIOT CIEAYIOMIMNN BUA:

Ms J. Simpson

Foreign Rights Manager

Chapman & Hall Ltd.

11 New Fetter Lane

London EC4P 4EE
England

Ms A. Arafel

Product Information Manager
McCraw-Hill Book Co

1221 Avenue of the Americas
New York, N.Y. 10020

USA

Paznuuust Mexny OpUTaHCKMM M aMEPUKAHCKUM CTHIISIMH TIPEJICTAaBICHBI HA CIEAYIOIIEH
cXeMe:

British American
Hara (Date)
12th December, 19 — December 12, 19—
12 December 19—
12 Dec. 19—
IIpuBercrBUe (Salutation)
Dear Sir, Dear Sirs:
Dear Madam, Dear Madam:
Dear Mrs. Smith, Dear Mrs. Smith:
For the attention of Attention: Mr. E.C. Wilson

Mr. E. Wilson



Dear Sir, Gentlemen:

Komnuiementapuas konuoBka (Complimentary Close)
Yours faithfully, Sincerely yours,
Yours sincerely, Yours truly.

B nucpmax He gomyckaeTcs HUKaKMX rpaMMaTHYecKuX cokpamienuit Tumna I'm, don't, we've,
u T.11. Bee 3TH ¢10Ba HY’KHO MHCATh MOJHOCTHIO.

Dopmam nucoma

1. IIanka nucsMa
2.BHyTpeHHU# aapec
3.Crtpoka: Bunmanue (He 0053aTebHO)
4. lata

5.1IpuBetcTBUE

6.Ccholika
7.KoMmnemeHTapHasi KOHIIOBKA
8.Iloamuce, TOIKHOCTD, OTAEI
9.ITocrUTOYHBIE HHUALTHATIEI

10. Bioxxenus

11. Konun

Government of Canada 1

Office of the Chairman 2
Public Service Commission
Ottawa, Ontario

KIA ON7
Attention: P. Smith 3

December 8, 2005 4
Dear Sir: 5
Ref: PC Program analyst 6

XXX XXX XXXXXXX XXX XXX XXX XXX XX XX XXX XXX XXX XXX XXX XXXXXX
XXX XXX XXXXXXX XXX XXX XXX XX XXX XX XXX XXX XXX XXX XXX XXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXX XXX XXX XXX XXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXX XXX XXX XXX XXXXXXXXX

7
Yours sincerely,

A.Robertson 8
Director ) o
General Services Division

AP/CL 9
Encl. 10
cc: D.Dube 11

1. BonpIIMHCTBO MUCEM MHIIYTCS Ha ONaHKaxX, TNIe YXKE€ ecTh Ha3BaHHeE, aJpec, HoMepa
TeneoHOB GUPMBI U TpOoYKe JaHHBIE. AJPEC OTIPABHUTENS WHOTAA CTOUT B KOHIIE MUChMa
MOCJIe UMEHH U JJOJKHOCTH.

2. Anpec Toro, KoMy npeAHa3HaYeHO MUChMO, Pa3MEIIAeTCsl BBEPXY CIIEBA.

3. Brimrowaercst B TeX cilydasix, KOTla MUChMO OTIIpaBisieTcs Ha (hUpMy, HO aJpecoBaHO KOMY-
TO TMYHO. YacTo NMUIIeTCss Ha KOHBEPTE B HIDKHEM JICBOM YTIIy.

4. OObIYHO TIUIIETCS ceayomuM oopasom: March 1, 2006 wiu I March 2006.

5. 3a IpUBETCTBHEM CTOMT JBOCTOUYHE WIIH 3aIISATAsL.

6. 3aMMCTBOBaHA U3 CIIy>)KEOHBIX 3aMUCOK, HO B TUChbMAaX UCIOIb3YETCS PEIKO.

7. OObranble okoHYaHus: Yours truly, Yours sincerely, Yours faith-fully



8. Iloanuce, pacmudpoBKa NOAMHUCH, TOHKHOCTD, aJIpec CIEAYIOT APYT 3a JPYTOM B CTPOKY B
JIEBOM JINOO B MPaBOM YTy muckMa. VIHOTIa MUCHMO MOXKET OBITh MTPOJAUKTOBAHO OJJHUM
YeJIOBEKOM, a OJIHMCAaHO JPYTUM, 0ObIYHO ceKkpeTapeM. Hampumep, TUpeKTop, OTIPaBIISsACH
B KOMaHIPOBKY, OCTAaBWJI Hare4yaraTh M MOJIMUCATh IUCBMO ceKpeTapio. B aTom ciydae
MOJNKCH OYJeT BBITJIAACTD TaK:

pp Diana Price

David Bradly

Managing Director,

rae pp (per procurationem, JiaT.) 0O3HayaeT 10 JOBEPEHHOCTH, 32 KOTO-TO.

9. TlochuTOYHBIE MHHUIUANBl YKA3bIBAIOT HA TeX, KTO MHUCal (MEpPEeBOIWI) MHCHMO W/WIH
reyarai ero.

10. Ecnu x nucbMy NpUiIararoTcsi Kakue-To MaTepuaisl (IpelcKypaHThl, pekjiama U Ip.), TO
00 5TOM yIIOMHHAETCS ITOCIIE MTOCBUIOYHBIX HHUITHAJIOB.

11. Yxa3zanud Ha apecaToB KOMHU MUChMa Aat0TCSl B CAMOM KOHIIE.

Kuamniie u BbIpa:keHusi MMCeM-3aMPOCOB:

— We read your advertisement in ... — Mbl IPOYHUTAIN BaIlly peKJIamMy B ...
— With regard to your advertisement in ... of ..., we would ask you ... — B cBsi3u c
myOauKaIueil Bamel peKiaMbl B ... OT ... MBI XOT€JIH ObI MOMPOCHUTH BaC ...
— We have heard of your products from ... — Mpbl y3HaJIM 0 IPOYKIIUU Balleld KOMITAHUH H3 ...
— We have seen your current catalogue showing ... — Mbl 00paTiii BHUMaHHE Ha Ball
MOCJIETHUH KaTaJor, B KOTOPOM OTIMCAHHI ...
— VI)/e are interested in buying (importing, etc.) ... — Mpbl X0Tenu Obl KyIUTh (MMIIOPTUPOBATH U
T. IL)...

— Please inform us (let us know) as soon as possible ... — IIpocum cooOITUTh HAM KaK MOXHO
CKOpee ...

— Would you please inform us if it is possible to deliver ... — IIpocum cooOIUTH HAM, CMOKETE
JIM BBI IOCTABUTH ...

— Please let us know what quantities you are able to deliver till... — Tloxanylicra, cooOmmTe
HaM, KaKoe KOJHMYECTBO BBl CMOXETE MOCTABHTH IO ...
—Could you let us have a quotation for ... — Coo0mmuTe HaM, MOXKAITYHCTa, PACIICHKH Ha...

— Would you kindly quote your prices and terms of delivery (terms of payment, etc.) for ... —
He morsu Obl BbI yCTAaHOBHTH HaM IIEHBI M YCIIOBUS MOCTaBKH (YCJIOBHUS OILIATHI U T. I1.) Ha ...

— We would like to have further details about ... — MpI OBl XOT€IH TIOJYYHUTH OOsIEe
MoApOOHYI0 HHPOPMAITHIO O ...
— We would like to represent your products in the Ukrainian market. — Mp1 OBl XOTEnHU

IIPEACTABIIATH Bally MPOAYKIMIO HA YKPAMHCKOM PBIHKE.

—Please send us samples of... (your catalogues, leaflets, etc.) — Iloxaiyiicta, BBIIIITUTE HAM
00pasipl ... (CBOM KaTaJoru, OpOIIIOPHI U T.I1.)

—As distributors we have a large network of... —Kak 1ucTpuOBIOTOPBI MBI IMEET OOIIUPHYTO
CeTh

—In connection with this ... — B cBsI3u ¢ 3TUM ...

— We are distributors (importers, retailers, etc.) of... — MBbl siBIgeMcsl TUCTPUOBIOTOPAMHU
(MMTIOpTepamMu, MPOJABIAMH U T.I1.)...

— We would like to get in touch with manufacturers (suppliers, sellers, etc.) of... — MbI ObI

XOTCJIM YCTAHOBUTH KOHTAKT C IMPOU3BOAUTCIAMU (HOCTaBHH/IKaMI/I, npoaaBuaMu u T. H)

—There is a large market here for your products. — Baiu uznenvs HaiiIyT y Hac CBOETro
MTOKYTTaTesl.

—For over ... years our company has imported from western countries ... — bonee, 4eM ... et
Hallla KOMITAaHUsI UMIIOPTHPYET U3 3aaJHbIX CTPaH ...
—Our company was founded in... — Hama komnanus Obu1a OCHOBaHA B ... TONLY.

— We usually effect payment by letter of credit (cheque, bank transfer, etc.). — Mbl 00BIYHO
MIPOM3BOIUM OILIATY IYTEM OTKPBITHS aKKPEIUTHBA (I€KOM, TIEPEBOIOM U T. 11.)

—If your prices are competitive (the samples meet the standards, your equipment complies with
our requirements, etc.) we may be able to let you have regular orders. — Ecnu Bamm nieHsl
ycTpoAT Hac (00pasipl OyIyT YIOBICTBOPATh TPEOOBAHUSM CTAHIAPTOB, Ballle 000PYI0BaHHE
OyJeT yAOBIETBOPAThH HAILIUM TPEOOBAHUSM U T. I1.), MbI Oy/IEM PETYJIIPHO 3aKa3blBaTh Ballly
MIPOIYKITHIO.

— We look forward to your early reply. — C HetepnieHHeM x1eM Barero oTsera.

— Your prompt answer would be appreciated. — byaem npu3HaTeIbHBI 32 OBICTPHINA OTBET.



O0pasen nucbMa-3anpoca
(Sample Inquiry Letter)

Pet Products Ltd.
180 London Road
Exeter EX4 4]JY
England
25th February, 2006

Dear Sir,

We read your advertisement in the 'Pet Magazine' of 25th December. We are interested in buying your
equipment for producing pet food. Would you kindly send us more information about this equipment:

— price (please quote CIF Odessa price)

— dates of delivery

— terms of payment

— guarantees

— if the price includes the cost of equipment installation and staff training.

Our company specializes in distributing pet products in Ukraine. We have more than 50 dealers and
representatives in different regions and would like to start producing pet food in Ukraine. If your
equipment meets our requirements, and we receive a favourable offer, we will be able to place a large

order for your equipment.

Your early reply would be appreciated.

Yours faithfully,

V.Smurov
Export-Import Manager

SAMPLE APPLICATION FORM.
Personal
NAME  Victor Klimenko
ADDRESS 10 Zolia St., Ap. 7 PHONE Ne (044) 513-26-11 (home)
DO YOU HAVE A VALID DRIVER’S LICENCE Yes No
MATERIAL STATUS married Ne OF DEPENDENS 1 daughter
EDUCATION higher

Name of School Year graduated Course Taken or Degree
Kiev University 2000 M. Sc. in Economics
LANGUAGES

Russian/Ukrainian Excellent Good Fair

English Excellent Good Fair

EXPERIENCE (Give present or last position first)
COMPANY Alpha ADDRESS 17 Proreznaya St.
TYPE OF BUSINESS/INDUSTRY  EMPLOYED (Month & Year)
Information Technologies From March 2001 To July 2005
POSITION(S) HELD SUPERVISOR’S NAME
Manager Alexander Bach
DESCRIBE YOUR DUTIES
Negotiations, purchase of equipment

WHY DID YOU LEAVE

The company has moved to Sevastopol
PERSONAL REFERENCES




Name A. Bach Address 3 Tolstoy St. Phone Ne 221-1834
(home)

A letter of application and a CV
35 Gorky Street,

Vladimir 600199
e-mail: alex@vladnet.ru
15th May 2006

The Manager,

Happy Pizza Restaurant,

5 New Square,

Vladimir 600007

Dear Sir / Madam,

I am writing in reply to your advertisement in our local newspaper Vladimir Novosty for
salespeople to work in your new outlet.

At the moment, I am a third-year student at Vladimir Teacher Training College studying English
and Spanish. I would like to work for you in order to experience, at first hand, an organisation which
has western roots but has developed for the last decade very successfully in Russia. I have been a
customer in your restaurants several times and always been impressed by the service provided by
your staff. I am hoping that I shall now have a chance to help give this sort of service to other
customers.

Apart from helping on the farms in my home village at harvest time, I have had no real work
experience yet, but from my farm work I know how to work in a team. However, I hope that you will
be kind enough to give me an interview so that [ can explain myself better. I have also given my e-
mail address above so that you can contact me that way if you wish.

I 'am enclosing my CV for your consideration.
I look forward to hearing from you.
Yours faithfully,

Alexander Popov
CURRICULUM VITAE

Name: Martin King
Address: 1 Oakley Avenue, London, W. 11
Telephone:  Office — 735 6129
Home—154 6111
Age: 30. Married
Education:  Croydon Grammar School
O level passes in seven subjects
A level passes in French and German
(I attended four advanced translation classes in French at the Holborn
College of Languages2001-04, and now write and speak very fluently.)

Work Experience: 1996-2006 — The Universal Plastics Company. Assistant sales manager. In
charge of: training new sales personnel, writing all
correspondence in French or German and organizing market

research.

1999- 2001 —  Salesman with the same company

1996-1999 — Completed training scheme for salesmen with Wiltshire
Domestic Appliances Company

References: John Woodman, Esq.,

Sales Manager,

Wiltshire Domestic Appliances Company Limited,
135 Milbank,

London, S. W. 1



Resume

OBJECTIVE
SUMMARY

RESPONSIBILITIES

EXPERIENCE
2000-2005

1995-2000
EDUCATION

(1992-1995)
PERSONAL

REFERENCES

John H. Mill
38 Park Avenue, Ap. 50
New York, N.Y. 11298
Tel. (312)493-8332

A position as a bookkeeper.

12 years of experience in all routine work in this field. Perfect
knowledge of computers and statistics

Compiled financial reports, balance sheets and production planning
forecasts.

FRISCO DOCKS,-Inc. San Francisco, California. Deputy Chief
of Planning, Commerce Dpt. In charge of account books,
statements, new ideas in planning.

SAKHA Co, Ltd. New York. Accountant. Prepared accounts and
balance sheets.

LONDON SCHOOL OF ECONOMICS London, Great Britain,
Bachelor (Ec).

Arrived in the United States January, 1995. British subject.
Married, one child

Available upon request.



IIpunoxenue IV
GLOSSARY
A

accept — v IpMHUMATh
to accept terms — IPUHUMATD YCIOBUS
to accept prices — IPUHUMATH IIEHBI
to accept an offer — mpuHUMATH MIpeIOKEHNE
acceptance — 7 IpHeMKa, aKLEeNT
a/c = account — n y4€r, pacuét, cueT
your a/c credited = your account is credited
access — n ooparieHue (K maMsaTH); T0CTYT; BEIOOpKa (U3 MaMsITH)
an access time — BpeMst oOparieHus (K maMsTH)
accurately — a TouHO
acknowledge — v npuznaBaTh
acknowledgement — n npusHanue
acoustic walls — akycTu4yeckue CTeHBI
addition — n cnoxxenue
advise — n cooOIIeHNe, aBU30
our agents forwarding = our agents are forwarding — HaIIM areHTHl HAPABJISIOT
agree —v COTJIaIaThCs
to agree with smb. — cornamarscs ¢ kemM-1160
to agree to smth. — cornamarbcs Ha 4TO-JIHO0
to agree on/upon smth. — JOroBOPUTHCS O YEM-JIHOO
agreement — COTJIAILICHHUE
to come to an agreement — IPUUTH K COITIAILICHUIO

We managed to come to an agreement — Mbl CMOTJIU IPUITH K COTJIAIICHUIO
agreed limit — cornacoBaHHBIA TUMUT
alert — v caemars OUTEIBHBIM
alien — n uHOCTpaHeI
allocation — n pa3melenue; pacrpeacieHne
allow — v pa3pemmTs, IpeoCTaBUTh
to allow a discount — mpeoCTaBUTh CKUIKY
to allow a credit — mpemocTaBUTh KpeIUT
to allow the term of credit — mpegocTaBUTh KpeUT HA ONPEEICHHBII CPOK
amount — 7 CyMMa, KOJIMYECTBO
apparent — @ BUIMMBII
application — n mpuMeHeHHE
appreciate — v IICHUTh, OIICHUBATh
Your early settlement would be appreciated. — Mb1 Oyzem npu3HaTENbHBI €CITU BbI
yperynupyeTe 3ToT Bonpoc. Your early reply would be appreciated. — Ms1 Oynem
NPU3HATENBHBI 32 Balll CKOPEHIIUIT  OTBET.
appropriate — @ MOAXO0ISAIINI, COOTBETCTBYOIIHUIA
approval — n onoOpeHue, yTBepKIeHHe, pa3pelieHue
arrange — v JJOTOBapUBaThHCS

arrangement — 72 JOrOBOPEHHOCTh
arbitration — n apouTpax
associate — v COe/IMHSATh; CBSI3bIBATh; OOBEIHHATH
assembly — n arperar, KOMIUICKT, COOPOYHBIIA
attach — v mpunarats
to attach smth. to smth. — mpunarate 4yTo-1M00 K YeMy-1H100
attractive — a MpuUBJICKATELHBIA, KPACUBBIH, IPUEMIIEMBIH
attractive woman — IpuBJI€KaTeIbHASA KECHIITNHA
attractive price — nmpuemiiemas (oe) 1ieHa
attractive offer — npuemnemas (oe) mpenIoxKeHne
I'm afraid the price isn't attractive to us — borock, 4To 11eHa He MpremIeMa JIJIs Hac.
auditor — n ayauTop, peBU30p
authorization — n pa3pemnienue, JOBEPEHHOCTh
authorities — n B1acThb
avoid — v m3bexarpb



B
balance — n ocTtaTok
bank guarantee — OaHKOBCKast rapaHTHS

basic — a OCHOBHOI1
be aware of — v 3HaTh, CO3HABaTh
be heavy with orders — v iMeTh MHOTO 3aKa30B

bill- » nakmagnas
air waybill — aBuanaxnannas
railway bill — >xene3sHooposkHast HakIaAHAS

road carriage bill — aBToMOOMIIbHAS HAKIAAHAS
bill of lading (cokp. b/1) — koHOCamMeHT
board — a 6opToBOIA
branch — n oTnenenue, orpacin

branch of industry — oTpacib mpoMBIIIIICHHOCTH
business — n neio

business talk — gemoBas 6ecena

business trip — qenoBas moes3aka

to get down to business — IPUCTYIUTH K eIy
burglary — n kpaxka co B310MOM
C

call — n cripoc

capable — a criocoOHBI

card number — HOMep KapTOUYKHU
carry out — v BBIIIOJIHATH

case — 1 SIIUK
cautious — @ OCTOPO>KHBIH
certify — v ymocToBepsTh
certified — @ ynocroBepeHHbII
chamber — n manara
Chamber of Commerce and Industry — TOproBo-mpomsIliIeHHAs TTajiaTa
charter — n yupeuTenbHBINA JOKYMEHT
character — n 3HaK; cuMBOJ; ITU(pa; OyYKBa; MPU3HAK
cheap — a neméBwrii
chip — »n uutm; KpucTamI
circle — n Kpyr; OKpy>KHOCTb
a series of concentric circles — psi KOHIICHTPUUYECKUX OKPYKHOCTEH
circuit — n cxema; I1eTlb; KOHTYpP
circulation — n oOpameHue
clarify — v yTOuHSITb, BHOCUTb SICHOCTb
clean on board b/1 — yucTHIit KOHOCAMEHT
colleague — xosera
come to an agreement — v IpUXOJUTH K COTVIAIIIEHUIO, JOTOBOPUTLCS
COMPIessor — 72 KOMIIPECCOp
condition — # yCJIOBHE COCTOSTHUE; PEKUM; CUTYaIIHs
confirm — v moaATBEepKIaTh
contents — n comepKaHue
CONSErve — v COXpaHsTh; KOHCEPBUPOBATh
consider — v cuMTaTh; 1MoJIaraTh; paccCMaTpUBaTh
consignor (syn. shipper) — n Tpy300TIIpaBUTEIb
consignee — 7 TPy30M0Iy4aTelib
customer — # KIUCHT
contract — #n KOHTPaKT
to conclude a contract — 3aKJIF0YUTh KOHTPAKT
control — n 1. KOHTPOIIb, yIIpaBIEHUE, PETyIUPOBAHNUE; 2. yrpaBisatomuil anemeHT B MS DOS

core — 1 Cep/ICUHUK; MaMsATh HA MATHUTHBIX CePACUHUKAX
corporation — n Kopropanus
incorporation — KOpIiopanusi, perucTpanus, ohopmiIeHHE
a certificate of incorporation — CBUACTEIBCTBO O PETUCTPALIMH KOPIIOPAITUU
incorporated — 3aperuCTpUPOBAHHBIN KaK KOPIIOPAIIHSI

COSt — 7 CTOUMOCTD



count — v CHUTaATh
course — Xo/J1, TCYHEHUe

in course of smth — B xoze yero-nmmdo
crossing lines — JTMHUY MEpeceyeHUs
cut off the credit — v cokpammars kpeaut
D

damage — v moBpeuTh
damage — n moBpexacHNUE

damaged — a moBpexACHHBIH
data — n pl nanuble; nHPOPMAIUL
data bases — 6a3bl TaHHBIX
description — n onrcanue
description of goods — onmcanne ToBapa
deaden sound — v 3araymarh 3ByK
deal — n cnenka, coryamenue
debt — n goar
decline — v OTKJIOHATH
decision — n pereHue
deed stamp — e4ats 0 COBEpILICHHUH Jelia
deliver — v mpencTaBuTh, MMOCTABIIATH
defraud — v oOMaHBIBaTh
delinquent — @ Heyma4eHHbIH (0 HaJOTe, KPEIUTE, CUETE)

demand — n cripoc
heavy demand — Gosbiio# cripoc
great demand — cripoc

small demand — manenbkuii cpoc
demand for goods — cripoc Ha ToBapHI
density — 7 TIJIOTHOCTB; KOHLIEHTPAIIHS
depend — v (on, upon) 3aBuceTh OT
design — v IpoeKTHPOBaTh, KOHCTPYHPOBATH
desk computer — manorabapuTHas cu€THast MaIIMHA
destination — » 11€JIb, HA3HAYCHNE

description — n onricaHue; XapaKTepUCTHUKA
detain — v 3agepxuBaTh
determine — v onpeneniTh
detour — n yxon; 00xo1
development — n pa3paboTka; pa3BUTHE, YIyUIICHUE
devote — v mocBsmaTh

to be devoted to smth — mocesiiieH uemy-n1160
dial directly — v ocy1iecTBIsSTh NPSIMYIO CBS3b
digit — n mudpa, yncao; pa3psa; CUMBOI
divide — v nenuts(cs), pa3nensaTb(cs)
dirty — a rps3HbIi

dirty b/1 — rpsI3HBII KOHOCAMEHT

discharge — v pa3rpyxarb
port of discharge (syn. port of destination) — mopt pa3rpy3ku

discount — n ckunaka
disc = discount — n ckuaKa
a discount on the price — CKuKa Ha IIEHBI
display — n nucrneit; v mokaspIBaTh
division — n genexnue
drastic — @ pemuTeNnbHBIN, KPyTOU
during the course of a computation — BO BpeMsl BEIYUCIICHHS
duplicate — n qyOnukar
in duplicate — B 2-X sK3eMIUIApax

effect — n menp

to the following effect — myst cnemyromeit e
elect — v BeIOMpaTh
eliminate — v yCTpaHsITh; UCKITIOYATh, 3aMCHSITh



enable — v 1aTh BO3MO>XHOCTb
enclose — v mpuiarartb

to enclose smth with a letter — npunarats yTo-1100 K TUCHMY
enclosure — n mpunoxxeHue

encode — v KOAMPOBATH
engine control — yrpaBJieHUe JIBUraTeIeM

entrance — 7 BX0J (B porpammy)
embrace — v 0XBaThIBaTh, COACPKATh, BKIIOUATh
erasable — a ctupaemblit
escape smb's impact — v u30exarh 4ero-mudo BO3ACHCTBHS
essentially — adv no cymectBy
estate — n HEABIXKUMOE UMYIIECTBO
estate agent — areHT 110 KyIUIE-IIPOJaKe HEABKUMOT'0O UMYIIIECTBA
exchange— v oOMeHHBaTB(Cs1)
exchange — n 6upxa
execute — v UCTIONHSTb, BBITIOTHATh
to execute a transaction — BBIIOJIHUTH CAEIIKY, ONEPALIUIO
to execute an order — BBITIOJIHUTD 3aKa3
to execute a contract — BEIIOJIHUTH KOHTPAKT
execution — 7 BBINOJHEHUE, UCTIOJTHEHHE
exit — 7 BBIXOJ; BBIXOJJHOW KaHaJ
expand — v pacimpsTh
expensive — a 10poroi
express — v BIpaXkaTb
external —a BHEUIHWIA, HAPYKHBIN
F
fail — v moTepnieth HeyIady, HE CACNAThH
to fail to pay — He 3arIaTUTH
to fail to ship — He oTrpy3uThH
to fail to deliver — He mocTaBUTH
failing this — B mpoTuBHOM Citydae
failure — n Heynaua
the fact is ... — J1eJ10 B TOM, 4TO
fairly — adv noBonbpHO, BechbMa
fee — n mnara, aréx, coop
feed the information to a computer —v 3aHOCUTH UH(POPMALIUIO B KOMITBIOTED
file — n neno
film memory device — 3V Ha TOHKUX IJICHKAaX
fire-alarm — n mo>xapHas TpeBora
firmware — n mporpaMMHoe obecriedeHue, annaparHoe ooecrneyeHne, BCTPOCHHOE B KOMITBIOTEP
dbupmoit
flash a message — v nepenate cooOrieHue
floppy disk — rubkuii quck
fraudulently — adv oOmManHBIM Ty TEM
function calculation — BbeIUKCIUTENBHBIE QYHKIUT
G
garment — n oIeKAa, IPEAMET ONEKIbI
generate — v reHepUpoBaTh; (BOC)IPOU3BOAUTH
gross — n OpyTTO

gross weight — Bec OpyTTO

guidance computer — BEIYHCINUTETh CUCTEMBI HABEJCHUS
H

handle — v ynipaBisiTh; onepupoBath , 3aHUMATHCS
hardware — n annapaTtHoe ob6ecrieuenne 9BM
have talks — v BecTn ieperoBopsl

hereby — HacTosImIUM, YTHM

hereinafter — B nanpHeiimem

hold — v nepxatp; yaep’uBarb; MIpOBOIUTH
holder — n nepxarenb, BiIanenen, nperbIBUTEIb
host — 1. MHOKECTBO; 2. TJIaBHBII, OCHOBHOMU



I

inch — n mroiim (2,5 cm)

include — v BxirOUaTh

indicate — v yka3bIBaTh; MIOKa3bIBaTh

indispensable — a HEOOX0TUMBIIA

incorporate — v 3aperucTpupoBaTh Kak KOPIIOPAITUIO
information — n cBeieHHS, HHPOPMAIIHS

install —v ycranaBnuBaTh, MOHTHPOBATh

installation —n ycTaHoBka
integer — n 1[eJIOE YKCIIO
intercept — v mpepbuIBaTh, 33J1epiKaTh, IEPEXBATHIBATH
internal — @ BHyTpeHHUI
internal (main) memory — omneparuBHas mamsatb (O3Y)
intermediate stages — MPOMEKYTOUHBIE ATAITBI
in the latter — B mocieHeM (M3 IBYX YIIOMSIHYTHIX )
investment — # HHBECTHUIIMSA, BIOKCHHE KalyuTaia
invoice — n cyeT-pakrypa
involve — v BKJIIouaTh B ce0s
iSsue — v BBIITyCKaTh, BBICTABIIATH ,M3/1aBaTh
item — 71 MO3ULIUs
but item Ne435 available = but item Ne 435 is available —mmo3unus Ne 435 umeercs, B
HAJTHIUN
item Ne 435 acceptable = item Ne 435 is acceptable — mo3unius 435 npuemiema (TIOIXOIUT)
its own unique address — cBOIi COOCTBEHHBIN YHUKAILHBIN apec

jet aircraft — n peaKTUBHBIN caMOJIET

jobber — n Makyiep, KOMUCCHOHED

joint — a 0ObeTMHEHHBIN, COBMECTHBIN

Jump (branch) instructions — KOMaHJIbI TIEpexoaa
K

key — n KHOTIKa; KJIaBHIIA; KITIOY
keyboard — n k1aBUIIHBIN MyJIbT; KIaBUATYpPa

knock out — v BEIOUTB, OI0JIETH
L

layer — n croi
by spraying layers — myTem HambUICHHS CIIOEB
liable — a oTBeTCTBEHHBI
liable for — oTBeTCTBEHHBIH 3a...
liability — n OTBETCTBEHHOCTH
limited liability — orpaHuueHHast OTBETCTBEHHOCTh
limited liability company — koMnaHusi ¢ OTpaHUYCHHOW OTBETCTBEHHOCTHIO
load — v rpy3uts
port of loading (syn. port of shipment) — mopt morpy3ku
loss — moTeps1, nponaxa

machinery — » MalHbI, MEXaHU3M, 000PYI0BaHUE
management — 7 yrpaBJICHUE, MEHEIKMEHT
make an appointment — v Ha3Ha4YUTh BCTPEUy
master — 7 KanuTaH (CyHa)
matching — n cornmacoBanue
measurement — 7 U3MEPEHUE; BEIYUCICHUE, Pa3Mep
memory space — 00beM MaMsTH, IPOCTPAHCTBO MAMSTH
memorandum — #n MemopaHayM (00 accorualm)
message — 71 CoOOIIeHHe, TIepeaBaeMblii 010K HH(OpMALIUU
merchant — n Toproseit
microcomputer — 7 MUKPOKOMITBIOTED
missing — @ HeJOCTAIOLUI, OTCYTCTBYIOIIHMA
mode — n crioco6

mode of transportation — croco6 nepeBo3ku

mode of payment — crioco0 Turarexa
monitoring — 7 KOHTPOJIUPOBAHUE, YIIPABJICHHUE



move in — v BpeXaTh

move at jet speed — v MPOUCXOUTH C PEAKTUBHON CKOPOCTHIO
multiplication — n ymMHOXeHHE

navigation — » HaBUT LU

negotiate —v BECTU IIEPErOBOPHI

negotiation(s) — eperoBopsl

network — »n ceThb, ceTka, cxeMa

number — 7 4UCIIO; HOMEP; IHPpa
permanent numbers — MOCTOSTHHBIC YUCIIA
temporary numbers — BpeMEHHBIE YHcIIa
a number of = a set of — psiJI; HECKOJIBKO; HEKOTOPOE KOJIUYECTBO

numerical — @ YMCIIOBOM, YNCIICHHBIN

0)

obtain — v moiy4aTth

offer — v nmpeanarats

operate — v 1elicTBOBaTh, padbOTaTh

ordinary business adding machine — oObr4Has KaHIEISIPCKass CYMMHUPYIOIAs MallIiHKA
order — n 3aka3

your order 901 shipped = your order 901 is shipped — Bam 3aka3 Ne 901 otrpy:xen our
outstanding — ¢ HEBBITIOJTHEHHBIN, 3HAMEHUTHIT
outstanding payment — Heoruiata
OWe — V OBITh JIOJKHBIM, OBITh OOSI3aHHBIM
to owe smth to smb — OBITh JOIKHBIM YTO-THO0 KOMY-JINOO
Own — v BJIaJIETh
Owner — # BIIaJieNer

owing to — 1o MpUYMHE, BCIEACTBUE, Oarogaps
P
Act of Parliament — akT mapnamenra

particularly — adv oco6enHo

a particular memory location or cell — ocobas sueiika maMsaTu
partial — @ yacTHYHBIN

partial shipment — yacTudHas oTrpyska

partner — n mapTHEp, MANIIUK

partnership — » ToBapuIIECTBO

party — n cTOpOHA, Y4aCTHUK

a party to a contract — cTopoHa KOHTpaKTa
payment for collection — rutatexx B opme UHKACCO
perform — v BBIIOJHSATB; MPOU3BOJUTH (Oeticmaue)
permanent — @ MOCTOSHHBIN
per second — B CEKyHLy
personnel — n epcoHalt, JIMYHBIN COCTaB
point — n TOUKa
polarize — v nonsipu3oBaTth
power — n MOIIIHOCTb; CHJIa; SHEPTHsl; CTENeHb; CIOCOOHOCTh
predominantly — adv npeumyIiecTBeHHO
prefer — v npeanounTaTh
press the key — v HakumaTth KiaBuIry
prevent disasters(tragedies, accidents) — v mpenoTBpaiath KaTactpodsl (Tpareauu, HecyacTHBIC
clly4an)
price— n LieHa
Now comes the question of price — A Terneps BONpoc o IeHeE.
primary — a IepBUYHBIN, TEPBOHAYATBHBIN

proceed — v mpoaomKaTh (J1€7IaTh YTO-II. )

produce — v IpOU3BOIUTH; MOPOIKAATE; CHHTE3UPOBATH
profit — n mpuObLIb, 10XO0I TOITY4aTh NPUObLIH

profitable — a BbIroAHBII

program the computer — v IporpaMMupOBaTh KOMIBIOTEP
programmable — @ mporpaMMupyemMbIit

property — n CBOHCTBO, OCOOEHHOCTh



provide — v cHaOkaTh, 00ecIeYnBaTh, MPEAOCTABISIThH
power — v yKa3bIBaTh

pOwers — 71 ClIOCOOHOCTh, BO3MOYKHOCTb, MTOTHOMOYHS
proof — n 1O0Ka3aTenbCTBO, CBUACTEIBCTBO

propose — v npeanararb

proposal — n ipeyIoxKeHNE

purchase — n MOKymKa, IPUCIIOCOOICHUE
put out — v BeIIaBaTh (UHGopmayuio)
Q
quite — adv coBceM; MOTHOCTHIO, OYECHb
quantity — 7 KOJIM4ECTBO; BETMYMHA
quarter — n KBapTall
R
raise to a power — v BO3BOJHThH B CTEIICHb
a read/write head — cuuTBIBaromas — 3aMKUCHLIBAIOIIAS TOJIOBKA
reasonable — a pa3yMHbIi
receive — v MoJiy4atb, IpUHUMATh
to receive businessmen — NpUHUMATh OM3HECMEHOB
to receive the mail — momydarts moury
receptionist — 7 aAMUHUCTPATOP (B TOCTHHUIIE); CEKpETaph (B MPUEMHOMN)
refer — v mocbu1aTh, CCHIIATHCS
to refer to smb. as Sellers — Ha3bIBaTh KOro-nMM60 [IpogaBiiom
to refer the matter to arbitration — HanPaBJISATH A€JI0 B apOUTpak
reference — n cchlKa, yKazaHue
reference number — HOMep IS CCHUTOK
record the transaction — v (pukcupoBaTh, 3aIIUCHIBATH CACIKY (OIEpaltio)
refine — v yCOBEpILIEHCTBOBATh, OBBIIIATH KAYECTBO
refuse credit — v oTka3aTh B KpeauTe
register — v perucTpupoBaTh
registrar — 7 peruCTPaTop, APXUBAPUYC
registers— #n perucTpbl
general-purpose registers — perucTpbl OOIIETO HAa3HAUYCHUS
floating-point registers — perucTpsrl C TIaBArONIEH TOUKON
control registers — perucTpsl yrpaBiecHUs
regulate — v perynupoBath
regulation — n peryJaupoBaHue
relation — 7 OTHOIIIEHHE; COOTHOIIIEHUE; 3aBUCUMOCTb; CBA3b
reliable — a Hagé)HBIN
remain — v 0CTaBaThCs
require — v TpeboBaTh
requirement — n TpeGoBaHuE
retain — v yAep>K1UBaTh
return — n OT/Aa4a, BO3BpAT
reward — n Harpaja, BO3HarpaxJcHue
ring to (through) the office — v mo3Bonuts B ohuc
rotation — n BpallleHHE; YePEeTOBAHHE
route — 7 MapuIpyT, Kypc, MyTh; v HANIPaBJIATh, PACIPEICIATh
router — n MapUIPyTU3ATOP
running — n pabora, neiicTBue
S
set — n KOMIIUIEKT
a set of figures — psix uudp, Habop mdp
settle — v yperynupoBaTh
settlement — n yperynupoBaHue, pacueTsl
seek (sought, sought) — v moOUBaTHCS, CTPEMUTHCS
select — v BbIOMpaTh
semiconductor — 7 HOJIYIPOBOJHUK
sequence — 7 MOCJIeI0BaTEIbHOCTD; P
a sequence of reasonable operations — 1ociieJ0BaTeIbHOCTh Pa3yMHbIX ONEpaluit
serve — v ynpasJsiTb, 0OCIyKHBaTh
share — v pacripeiensiTh; AeTUTH(CsI), y4aCTBOBATh; /1 OIS, YACTh, AKIIHS



shareholder — n nepxxarens akuuii, akimoHep
ship (syn. vessel) — n cyaHo

ss = steamship, ship — n cyaHO
shipment — n oTrpy3ka

sea shipment — MOpcKast OTTpy3Ka

river shipment — peunast oTrpy3ka

sign — n 3HaK, 0003HAYECHHE; CUMBOJI; TIPU3HAK ; V TIOAITUCHIBAThH
to sign a contract — MOANMUCHIBATh KOHTPAKT

signature — n MOAMUCH

similar — a mMoMOOHBIH, TOXO0XKHUI

skilled — a kBanmuuIUPOBaHHBIN, UCKYCHBIN

sole — @ eTMHCTBEHHBIN

solicitor — n agBoKar

sophisticated (syn. complex) — ycrnoxHEHHBIHA

sorting — # COPTUPOBKa

space research — KOCMHUYECKHE UCCIIEIOBAHUS

specific instructions — crneunagbHble (KOHKPETHbBIE) KOMaH b

specimen — n o0Opaszerr

speedy — a CpoUHBIi

speedy delivery — cpouHas mocraBka
square — 7 KBaJIpar; TUIOMIA/Ib
stamp duty — repOoBbIii cOOp
statement of account — BbIMKCKA MO CUETY
statute(s) — n ycraB, cTaTyc
stipulate — v yka3bIBaTh, ONpeesTh
state — v ycTaHaB/IMBAaTh, YKa3bIBaTh
statement — n yTBep:K/IeHHUE; onepaTop (B aJTOPUTMUYECKUX A3BIKAX)
stationery — »n KaHILeIspckue OJaHKU
steal (stole, stolen) — v BopoBaTh, KpacTb
stock — n akuus

stock exchange — ¢ponnoBas Oupxka

joint-stock company — akroHepHast KOMIIAHUS
store — v XpaHHUTb; 3aIIOMHHATH
storage — n 3anroMuHaroiee ycTpoictso (3Y); naMarb
storekeeper — n K1aIOBIIMK, TAaBOYHUK

stress — v IOJYEepKUBaAThL
subtraction — n BEIYUTaHHE
cannot supply = we cannot supply — Mbl HE MOKEM ITOCTaBUTh
suppose — v mpeamnoiaraTh
surface — n MOBEPXHOCTD; MIOCKOCTh
survive — v IepeHeCTH, BbIIEPKATh, IEPEKHUTh
T
take in (put in) — v mpuHUMATh (UHGDOpMayuro)
take a square root — v U3BJIEKaTh KBaAPATHBIN KOPEHb
taxation — n HaJIOroo0JI0KEHNE
temporaries — n pl paboune SYEHKH MaMATH
terms— n yclIoBus
on same terms = on the same terms — Ha TeX k€ YCIOBHUIX
transaction — n cieika
transportation document (syn. transport document) — nmepeBO304YHBIN TOKYMEHT
tt = telegraphic transfer — renerpadnsIii mepeBos
by telegraphic transfer — renerpadnpiM nepeBogom
trade — n TOProBis ; v TOProBaTh
trader — n Toprosert
train — v 00y4arh, TOTOBUTH
transmit — v epe1aBaTh, MOCHUIATh, OTIPABIIATH
tool — n 1. pexymuit ”HCTpYMEHT; 2. CTAaHOK; 3. opyaue
total — n cymma, uror
type the figures — v medarath g pbl
typewriter — 7 TUIIyIIas MalTuHKA



under the law — o 3akony

unit — 7 eMHMIA; OJIOK; YCTPOHUCTBO; AIEMEHT

urge — v moOy>K1aTh, HACTAMBATh HA
We would urge you to give the matter your attention. — MbI HACTOSTEIEHO MPOCUM
Bac YJCIUTh 3TOMY BOIPOCY MAKCUMYM BHUMAaHHSI.

urgent — a CPOYHBII

urgently — adv cpouno
user — 71 OJIb30BaTelb, A0OHEHT
\%
value — n BelMYMHA; 3HAYEHHUE; OLICHKA
variable — n nepeMeHHas (BEINYMHA)
various alternatives — pasIiyHbIE aJIbTEPHATHBEI
visualize — v MBICJICHHO NIPEJICTaBIAThH ceOe
vital — @ mepBOCTENEHHBII
of vital importance — nmepBocTENEeHHON BaKHOCTH
voltage — n HanpsDKEHUE; Pa3HOCTh MOTEHIIUATIOB
W
warn — v pexynpexaaTh
weight — n Bec
wire — n IpoBoJI, Tenerpad
wireless — n paano, paIuONPUEMHUK
worth — z 11eHa, CTOUMOCTb
Z
Zero — n HyJIb; HyJIeBasi TOUYKa



IIpunoxenueV

JIMHI'BOCTPAHOBEJYECKHUI KOMMEHTAPUI
Domain Name System — DNS

.com — JUIS aAPECOB AMEPUKAHCKNX KOMITAHUN U KOPIOpALN;
.edu — I aApecoB aMepUKAaHCKUX OOpa30BaTebHBIX OpraHU3alui (YHUBEPCUTETOB U
KOJUTEeIKEN);

.gov

— JUTSI aIpecOB MPABUTEIbCTBEHHBIX yupexaeHuii CIIIA;

.mil — g5 agpecon opranuzanuii CIIA, UMEIOINUX OTHOIIEHUE K apMUU;
.net — JIg OpraHu3aIyii, OCYIIECTBISIONINX YIIPABICHUE CETIMH,

.0rg — JIJIsl aMEpPUKAaHCKUX OpTraHW3allni, He TIOMAIal0NINX B YKa3aHHBIC BBIIIE KATETOPUU
AHznuiicKue u amepukancKue 0eHbv2u
Odunmansuoii Bamotoit CoequnenHoro Koponesctsa BennkoOputanuu siBnsercs QyHT
crepaunr (pound), xkoTopeiii paBeH 100 mencam (perice). AHTIIMICKHE OaHKHOTBHI M MOHETBI
BhIITyCcKatoTcs ['ocymapcTBeHHbIM OaHkoM AHrmu. CymecTBYIOT OaHKHOTHI —CIETYIOLINX
neHomuHaruii: 1 yHrt crepaunra, 5 ¢dynros, 10 ¢ynros, 20 pynros, 50 dynToB u 100 dyHTOB

CTEpJIMHIOB (£).

B oOpamennn HaxomsTcs ciaeayromme MOHETh: | meHHu (penny), 2 meHca (pence), 5

nescos, 10 nmencos, 50 neHCcoB.

Yacto BcTpeuaercs adopeBuatrypa GBP, xotopas pacmmdposeiBaeTcs kak Great Britain
Pound (¢dbyHT crepnunra Benukobputanum).
Odunmansuoii BamoTot CoemunenHbix IlltaToB Amepuku sBisercs gosuiap (dollar),
kotopbiii paBeH 100 mentam (cent). st o003HaYeHUsT aMEPUKAHCKOTO Jl0Jlapa MCHOJIb3YIOT
cokpamerrie USD - United States Dollar ($).
Paznuuusa 6 amepuKancKoil u an2iuiicKoil 0e10601 mepmMuHoI02uu

AMepHKAHCKHIl BAPHAHT AHIIMHCKUA BADHAHT 3HaueHnune
administration government in power MIPABUTEIHCTBO
(meicTByIOIIICE)

around (ten)

about (ten)

OKOJIO (JecsiTh)

blue-chip investments

first- class investments

ICPBOKIACCHBIC MHBCCTULINHN

call loan

short-term loan

KPAaTKOCPOYHBIN 3aiM

checking account

current account

TEKYIIUH CUET

claim letter

letter of complaint

IMUCbMO-pCKJIaMaIus

collect on delivery

cash on delivery

o1uiaTa Ipu A0CTaBKE

common stock

ordinary share

OOBIKHOBEHHAs! aKIIUs

corporation law

company law

3aKOH O KOMITaHUAX

CXpress man

carrier

HOCHUILHEIN

to fix a meeting

to arrange a meeting

Ha3HAayaTh BCTPEUY

freight not prepaid carriage forward 0€3 OTUIaThl IEPEBO3KH
freight prepaid carriage paid C OIUIATON TIEPEBO3KHU
freight train goods train TOBApHBII M0€3]1

government bonds

government securities

rOCYIapCTBCHHBIC IEHHBIC
Oymaru

in good shape

in good condition

B XO0pomeEM COCTOSIHHUHN

investment bank merchant bank WHBECTHUIIMOHHBIN 0aHK
law business practice (law) MPOIIeCCYaTbHOE MPABO
local taxes rates MECTHBIC HAJIOTH

to operate a business

to run a business

3aHUMATHCA OU3HECOM

operating costs

running expenses

TCKYIIHE PACXO0bI

ordinance

by-law

IIOCTAaHOBJICHHC, YKa3

to pass an offer

to decline an offer

OTKJIOHATH MPEATIOKECHUEC




preffered stock preference share MIPUBWJICTUPOBAHHAS aKIIUs
president chairman MIPE3UICHT (KOMIIAHUH)

right away immediately HEMEJICHHO

shipment consignment napTus (ToBapa)

stockholder shareholder JiepKaTelib akIui

stub counterfoil KOpEIIOK (ueka)

tag label ATUKETKA

tender offer MIPEIUI0KECHIE

way back some time ago HEKOTOPOE BpeMs TOMY Ha3al

Paznuuusn 6 eouuuuax U3BMEPECHUA

AMepHKAHCKHMI BAapUaHT AHrJauiickuii Bapuant 3Havenune
1 fluid ounce (fl 0z) 29,57 mn 28,4 M 1 sxuaKasi yHIUs
1 pint (pt) 0,47 1 (x) 0,57 n 1 muHTA
0,55 11 (¢)
1 quart (qt) 0,946 1 (k) 1,14 n 1 kBapTa
1,101 1 (¢)
1 gallon (gal) 3,785 1 4,546 n 1 rayutoH

[Tpumeuanue: (k) - 11 KUAKOCTEH; (C) - IS CHITYyYUX Te.




[Ipunoxenue VI

Cnncoxk akpoHUMOB U 200peBHATYPbI
(LIST OF ACRONYMS AND ABBREVIATIONS)

AC, ac, a-c 1. automatic computer -aBToMaTH4eCKUN KoMIbloTep; 2. alternating current-
MEPEMEHHBIN TOK
AL Assembly Language-s3bik accemOiepa
ALGOL ALGOrithmic Language -anroputmudeckuii si3bik, AJII'OJI
ALU Arithmetic/Logic Unit -apudpmernueckoe/moruueckoe yctpoictso (AJIY)
AMS Automated Management Systems -aBTOMaTU3UPOBAaHHBIC CUCTEMBbI yipaBieHus, ACY
ASCII American Standard Code for Information Interchange -Amepukanckuii cTaHAapTHBINA KOA
u1si oOMeHa nHdopmaren
BASIC Beginners All-Purpose Symbolic Instruction Code -yHuBepcaabHbIH CHMBOINYECKHHA
SI3BIK JIJI1 HAUMHAIOMKX nporpammuctoB, bOCHUK
BESM High-Speed Electronic Computer - ObICTpoieHCTBYIOIIAs 3JIEKTPOHHO-
BerunciurensHas mamuna (CCCP), BOCM
bit binary digit- tBonuHas uudpa, ABOUUHBINA pa3psia, OUT
bpi bit per inch- OuT Ha 10iiM, pa3psAa0B Ha JHOHM
bps bit per second -6uT B cekyHy, pa3psAa0B B CEKyHY
CAD Computer-Aided Design -npoexTupoBanue ¢ nmomoiiso 9BM
CAM Computer-Aided Manufacturing -npou3BoacTBO ¢ noMouso 9BM
CMEA the Council for Mutual Economic Assistance -CoeT DxoHOMU4YeCKOH B3anmomnomorny,
CoB
COBOL Common Business Oriented Language- anropuTMu4eckuii S3bIK 17151 SKOHOMUYECKUX U
koMMepueckux 3ana4d, KOBOJI
cps cycle per second -repii, IIMKJIOB B CEKYHILY
CPU Central Processing Unit- 1ieHTpanbHbIit 6510K ynpasienus, L{ITY
DASD Direct Access Storage Device- 3anomuHaromiee yCTpoHCTBO C MPSMBIM JI0CTYTIOM
DBMS Data Base Management System- cucrema ynpasienus 6azamu nanabix CYbBJ]
DC, dc, d-c digital computer -1. mudpoBoii komnbrotep; 2. direct current -mOCTOSIHHBINA TOK
EBCDIC Expanded Binary Coded Decimal Interchange Code- pacimpeHHbIii JBOMYHO-
KOJIMPOBaHHBIN KO Jy1si oOMeHa nHpopmarmeit (CIIIA)
e.g. for example -Hanpumep
ES Unified System -equnas cucrema 9BM (CCCP)
etc. et cetera -u Tak gaiee
FMS Flexible Manufacturing Systems- ruOkue cucTeMbl TPOU3BOICTBA
FORTRAN FORmula TRANSsla-tion -anropurmMudeckuii 361k it Hay4dHbIX 3a1ad, DOPTPAH
fps feet per second -pyToB B cexkyHy
HYDAC HYbrid Digital-Analog Computer- rubpunnas mudpo-aHamoroBas BEIYUCIUTEIbHAS
MalvHa
IBM/650 International Business Machine/650)- cemeiicteo 9BM 1-ro nokonenus,
BeITyckaemoro ¢upmoii UbM (CILIA)
IC integrated circuit -unterpanbpaas cxema, MC
i.e. that is- To ecTb
in, inch -aroiim
I/O Input/Output -BBOA/BBIBOJ, BX0/BBIX0], BB
IPL initial program loading -3arpy3ka Ha4aJbHOU IPOTPAMMBIL. ..
KB kilobit, kilobyte- kunobur, kuinobaiit
L label -meTka, nneHrudukarop, OTMETKa
LASER Light Amplification by Stimulated Emission of Radiation -na3ep
LISP LIST Processing, LIST Programming- s13bIk IpOorpaMMHpOBaHUs 17151 00pabOTKH CITUCKOB
U CIIHUCKOBBIX CTPYKTYp, JIMCII
loc location -suelika, MECTOIOJIOKEHHE, Pa3MeIlIeHUE
LSI large-scale integration -uHTErparus BBICOKOro YpOBHS
MB megabit, megabyte- meradbur, MmeradanT
MOS metal-oxide-semiconductor- metan-okucen-nonxynpoBogHuk, MOII
NC numerical control -1udpoBoe ynpasieHue
n-tuple H-kpaTHslii op operation onepamust OS Operating System -oneparnuionHasi cucrema, OC
PASCAL -s3b1x nporpammupoBanusi, [IACKAJIb PL/1 -a3b1k nporpammupoBanus, [1J1/1
PROM Programmable ROM -nporpammupyemoe [13Y
pseudo-op pseudo-operation -niceBmooneparus (komanaa) R- register peructp



RAM Random Access Memory -mamsTh ¢ IPOU3BOJILHON BEIOOPKOH
ROM Readonly Memory -nocrosinHas namsitb, [13Y

Sim 1 Simulator 1 -Mogens 1 (Ha3Banue poboTa)

SISI Super Large-Scale Integration- uHTErpaiusi CBEpXBbICOKOTO YPOBHSI
SQRT square root -KBapaTHbII KOPEHb

VISI Very Large-Scale Integration- uHTerpamnus oueHb BHICOKOTO YPOBHS
Cnucok 0CHOGHBIX COKPAUWLEHUTL, UCNOIb3YEMBIX 6 0€/10601l KOPPECHOHOEHUUU:

A/C, alc, acc. (account current) — TEKyIIUN cYET
adsd (addressed) — anmpecoBano
adse (gaddressee) — ajipecar, 1oJyryJaTeinb
ad (advertisement) — pexnamHoe 00bsiBICHHE (MHOX:. YicTio — ads)
a.m. (ante meridiem) — 10 TOTyTHS
app. (appendix) — NpHUIOKEHHE
Attn. (attention) — BHUMaHHIO (KOTO-JTH00)
B/E, B.E., b.e. (bill of exchange) — nepeBoHOI Bekcemb, TpaTTa
B/L b/1, B. L., b.L (bill of lading) — xoHOCaMeHT
cc., CcC (copie ) i
CEO (chief executive officer) — MCHOTHUTETBHBIN TUPEKTOP
cf. (confer) — cpaBHuTe
Co. (company) — KOMMaHUs
contr. (contract) — KOHTpaKkT
Corp. (corporation) — KopIioparus
cur.l. (currency) — BantoTa; 2. (current) — TEKyIIHi
CV (curriculum vitae) — kparkast 6uorpacdus
dd 1. (dated) — matupoBaHHBII; 2. (dehvered) — JIOCTaBJICHHBIN
Dep., Dept. (department) — 1. — otaen; 2. — MHUHUCTEPCTBO
doc. (docurnent) — JIOKYMEHTHI (MHOX:. yuciio — docs.)
doz., dz. (dozen) — mroxuHa
eaon (except as otherwise noted) — eciu He yka3zaHO MHAYE
e.g. (exempli gratia, 1aT.) — HanpuMep
enc., encl. (enclosed, enclosure) — BIIO)KCHHBIH, TpUIAraeMblid, BJIOKCHHE, MPHIOKECHHE (K
MUChMY U T. II.)
exc, excl. (except, excluding, exception, exclusion) — uckItouas, UCKIIOUCHHUE
expn (expiration) — ucTeueHue (Cpoka)
fig. (figure) — 1. — nudpa; 2. — pucyHok, cxema
FY (fiscal year) — ¢unaHcoBblIil roa
h.a. (hoc anno, nat.) — B TeKyIeM roay
hf. (half) — nmomoBuHa
H.Q., HQ, h.q. (headquarters) — riaBHOe ynpaBiiecHHe (KOMITAHWH, OPTaHU3aI1H )
id. (idem, mat.) — TOT *XKe
i.e., ie (id est, maT.) — TO ecTh
inc., incl. (including) — BxJIOUas
Inc., inc. (incorporated) — 3aperucTpUpOBaHHBIN KaK IOPUINUECKOE JIULO (KOPTIOPALIHS)
info (information) — unbopmarus
inv. (invoice) — cuer-akTypa
I0U (I owe you) — moJsiroBast pacicka
L/C,l.c, 1/c életter of credit) — akkpenuTuB
LLC (limited liability company) — KoMITaHHsI ¢ OTPaHUYEHHON OTBETCTBEHHOCTHIO
Ltd., ltd (limited) — ¢ orpaHMYEeHHOI OTBETCTBEHHOCTHIO
LOC (letter of commitment) — rapaHTHIfHOE MHCHMO
mdse (merchandise) —ToBapsl
memo (memorandum) — 3anucka
M.O., m.o. 1. (mail order) — mo4ToBbIi epeBo; 2. (money order) — JAEHEKHBIN MEPEBOI,
TUIATE)KHOE MTOPYUYCHUE
M.T. (metric ton) — MeTpHUYecKasi TOHHA
MYV (merchant (motor) vessel) — ToproBoe (MOTOpHOE) CyTHO
N/A (not plicable) — He mpuMeHUMO (HAIp., TYHKT B aHKETE)
(Ir)rota bene, 1aT.) — Ba)KHOE 3aMEYaHHE

NC N. C n/c (no charge) — OecruiaTHO
o/l (our letter) — (ccpLIasch HA) HAIlle MUCHMO
PA (power of attorney) — J0BEpEHHOCTH

%J er annum, Jar. 3,— B TOJI
par paragra h — a03ari, maparpad, TyHKT
Plc, PL.C (pu }ljahc limited company) — OTKpbITasi aKIIMOHEPHAsI KOMITAHUS C OTPAHUICHHOM
OTBETCTBEHHOCTHIO




PO (post office) — moutoBoe oTAeneHUE

PP- (pages) — CTpaHULIbI

PP, P-P. (per pro, nat.) — OT UMEHH U IO TOPYUECHHUIO
qv (quod vide, iat) — cMoTpH (TaM-TO)

R&D (research and development) — Hay4HO-HCCIETOBATENBCKIE U OTIBITHO-KOHCTPYKTOPCKHE
pabotsl (HVOKP)

ret (receipt) — pacnucka, KBUTAHIUS

rept. (report) — oTueT

re (regarding) — OTHOCHUTENHHO

ref. (reference) — cchuika

RMS (root-mean-square) — cpeaHe-KBaApaTUICCKUMA
shipt (shipment) — otrpys3ka, oTnpaBka

sig. (signature) — MOAMHUCH

tn. (ton) — TOoHHA

urgt (urgent) — CpOYHBIHA

V., Vs. (Versus, jar.) — MpOTHUB

VAT (value-added tax) — HJIC

V.L.P, VIP (very important person) — 0co00 Ba)XHO€ JTUIIO
v.s. (vide supra, jaT.) — CM.BBIIIIE

v.v. (vice versa, jaT.) — Hao00poT

w/o (without) — 6e3

& (and) — u (coro3)

(@ — KoMMepyeckoe at

# (number) — HOMED (amep.)
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